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eZ-Audit Overview
What is eZ-Audit?

eZ-Audit is a web based paperless single point of submission for financial statements and
compliance audits. A designee from your entity simply signs on to eZ-Audit, enters summary
audit and financial data directly from your report into a web form, attaches an electronic
version of the report, and hits the submit button. Your submission through eZ-Audit will
allow for more rapid and efficient processing by the Department of Education (ED) and
therefore provide you with immediate feedback.

How does eZ-Audit work?

1. Your entity submits its compliance audit data and summary financial data, as applicable
via a web form (follow this manual for complete instructions).

2. Your entity also attaches an electronic copy of audit report in a non- editable pdf format
(using Adobe Acrobat).

3. The eZ-Audit system automatically forwards flagged financials and/or deficient audits to
FSA for resolution.

4. FSA communicates with you to reach resolution.

5. As desired, you can periodically check eZ-Audit for the status of your report.

How does eZ-Audit Benefit You?

e You will receive instant acknowledgement of receipt — no more lost reports!

e You will no longer need to make any copies or send reports in the mail to ED.

e Processing times will be greatly reduced, thus allowing for quicker remediation of
findings.

e Web forms will contain pre-populated fields.

e There are no new reporting requirements — data entry will be limited to the same data
already contained in the reports.

e The time spent submitting these forms should be less than 1 hour.

e Status of your submissions will be accessible to you online at any time.

e eZ-Audit Help Desk assistance is available at fsaezaudit@ed.gov or by calling 1-877-
263-0780, Monday — Friday, 9 a.m. -5 p.m. ET.

Who at my entity will use eZ-Audit?
« eZ-Audit Institution/Entity Administrator, selected by your entity, is responsible for:
o Registering your entity with eZ-Audit
o Providing/managing access to data entry and submission approval
personnel, as identified by your entity
o Maintaining security information regarding entity’s users as required
« eZ-Audit Data Entry Users, selected by your entity, are responsible for:
o Entering data into the eZ-Audit system
o Attaching non-editable, pdf files of financial statements and compliance
audits
« eZ-Audit Submission Approvers, selected by your entity, are responsible for:
o Reviewing the submission prior to “submit”
o Approving the submission via the “submit” action
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What role should my auditor play in eZ-Audit?
You may choose to ask your auditor to serve in all roles listed above.
It your auditor is not selected as a Data Entry/Submitter User; you may request that your auditor
electronically sends you your financial statements and compliance audits in the non-editable pdf
format using Adobe Acrobat.
Please note that the pdf files containing your financial statements and compliance audits will be
included as attachments to your eZ-Audit submission — all signature pages in the financial
statements and compliance audits, as well as the entity’s corrective action plan, must be
scanned.

eZ-Audit Technical Requirements

eZ-Audit is a web-based application. This means you will not need to load a new
application on your computer. You will simply need to ensure that you have an Internet
browser — Internet Explorer 11.0 or higher.

NOTE If you receive an error that does not allow you to access eZ-Audit when
you type in the URL from your Internet browser, please contact your

network administrator and request that he/she do one of the following:

e Open your firewall to allow all 165.224.xxx.xxx addresses
through, which would allow your entity access to all ed.gov sites

e Conduct a lookup on ezaudit.ed.gov which will allow your entity
access to eZ-Audit

eZ-Audit requires you to attach a non-editable pdf version of your annual submissions.
Adobe Acrobat must be used to create this attachment.
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eZ-Audit Rules of Behavior
eZ-Audit is a Department of Education system. Department of Education computer systems are
provided for the processing of Official U.S. Government information only. All data contained on
Department of Education computer systems is owned by the Department of Education and may
be monitored, intercepted, recorded, read, copied or captured in any manner and disclosed in any
manner, by authorized personnel. THERE IS NO RIGHT OF PRIVACY IN THIS SYSTEM.
System personnel may give to law enforcement officials any potential evidence of crime found on
Department of Education computer systems. Unauthorized use of this system is a violation of
Federal law and can be punished with fines or imprisonment (P.L. 99-474). “Use of this system by
any user, authorized or unauthorized, constitutes consent to this monitoring, interception,
recording, reading, copying, and disclosure.

You may decide to send FSA information, including personally identifying information. The
information you supply

— whether through a secure Web form, a standard Web form, or by sending an electronic malil
message — is maintained by FSA for the purpose of processing your request or inquiry. Various
employees of FSA may see the information you submit in the course of their official duties. The
information may also be shared by FSA with third parties to advance the purpose for which you
provide the information, including other federal or state government agencies. For example, if you
file a complaint, it may be sent to a financial entity for action, or information may be supplied to
the Department of Justice in the event it appears that federal criminal statutes have been violated
by an entity you are reporting to FSA.

The primary use of personally identifying information will be to enable the government to contact
you in the event we have questions regarding the information you have reported. If you are
concerned about how information about you may have been used in connection with the eZ-Audit
web site, or you have questions about FSA’s privacy policy and information practices, you should
e-mail us at webmaster@fsa.ed.gov. Electronic mail is not necessarily secure. You are advised to
be cautious when sending electronic mail containing sensitive, confidential information. As an
alternative, we advise users to give consideration to using postal mail.
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FSA

FEDERAL
STUDENT AID

Welcome to el -Audit

VWARNING:

You are accessing a U.S. Federzl Government computer system intznded to be
solely accessed by individual users expressly authorized to access the system by
the U,S, Department of Education. Usage may be monitored, recorded, andfor
subject to audit. For security purposes and in order to ensure that the system
remains available to all expressly autharizad users, the U.S, Department of
Education monitors the systam to identify unauthorized users, Anyone using this
=ystem expressly consents to such monitoring and recording. Unauthorized use
of this information system is prohibited and subject to criminal and civil
penalties. Excapt a5 exprassly zuthorized by the .S, Departmant of Education,
unauthorized attempts to access, obtain, upload, modify, changs, and/or delete
information on this system are strictly prohibited and ars subject to crimina
prosecution under 18 ULE.C § 1020, and other applicable statutes, which may
result in fines and imprisonment, For purposas of this system, unauthorized
access includes, but is not limited to:

Any access by an employee or agent of a commercial antity, or other third party,
wha is not the individual user, for purposes of commercial advantage or private
financial gain (regardless of whethar tha commercial entity or third party is
providing a service to 2n zutheorizad user of the system); and

Any access in furtharance of any criminal or tortious act in viclation of the
Constitution or laws of the United States or any State.

If system manitoring revezls information indicating possible criminal activity,
such evidence may be provided to law enforcement personnel.

| Accept & Continue <\_'_]__

Rules of Behavior

The following Rules of Behavior will be displayed when you click on the link
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]
For Official, Approved Use only - The gZ-Audit system is funded by the Government to support various
programmatic efforts needed to accomplish the FSA mission. As such, these resources are to be used only for
official Government business. Users should remember that when they use the eZ-Audit system, they are acting in
their employment capacity on behalf of ED. Unless approved in writing by management, any activity outside that
employment capacity, or which could bring harm or embarrassment to ED/FSA must be avoided.

Privacy Expectations - All users are cautioned that, in general computers, networks, and information systems
are not "private.’ Users should have no expectation of privacy when using computing resources. E-mail sent via the
e -Audit system may bear site-specific identifiers in the address (nameded.gov). As such, regardless of
disclaimers, users employing ED/FSA e-mall are representing the site and ED/FSA and must act accordingly.

Monitoring of Computing Resources - Activities on ED/FSA systems and networks are subject to monitoring,

recording, and periodic audits to ensure that the resources are functioning properly and to protect against
unauthorized use. The System Administrator may access any user's computer system or data communications and

disclose information obtained through such auditing to appropriate third parties, e.qg., law enforcement personnel.
Use of ED/FSA computing resources implies consent by the user to such monitoring, recording, and auditing.

Violations - It is critical that all users adhere to EDYFSA computer policies and accepted user principles regarding
appropriate use. Violations of these principles or policies may lead to disciplinary action, possibly including
termination of funding and/or employment. Designated administrators or other authorized personnel will evaluate
and determine the degree of violation and appropriate disciplinary action.

Manager/Administrator Responsibilities - Management personnel will lead in applying these user principles.
Managers are responsible for implementing these accepted user principles in their organization and will be
accountable for ensuring that users are aware of and acknowledge their responsibilities.

Accepted User Principles - Users' access to computing resources indicates a level of trust bestowed upon them
by their management and ultimately by ED, Users are responsible for their actions and must be aware of and
acknowledge their responsibilities.

At a minimum, all users are responsible for these principles:|

Ensuring that the gZ-Audit system is used only for official Government business.

Knowing who their site computer security personnel are and how they can be contacted.

Ensuring that the eZ-Audit system is used in compliance with Title I'V program participation agreements and
other applicable regulatory reguirements to ensure program integrity.

Protecting the information users are processing from access by, or disclosure to, unauthorized personnel.

Immediately reporting all security incidents and potential threats and wvulnerabilities involving computing
resources to designated computer security personnel.

Protecting authenticators, such as passwords.,
Reporting any compromise or suspectaed compromise of a password to designated computer security parsonnel.
Accessing only systems, networks, data, control information, and software for which they are authorized.

Ensuring that system media and system outputs are marked according to their sensitivity and are properly
" controlled and stored.

Knowing required storage sanitizing procedures (e.g., overwriting disks that contain sensitive data prior to
reuse).

Avoiding the introduction of malicious code into any computing resource.
Preventing physical damage to the system.

Motifying management before relocating computing resources.

Ensuring that the work area is secured at all times and not duplicated.

Following procedures for signing out sensitive application documentation when removing these documents from
the library and ensuring that sensitive information is not remowved from the work area.

Mot removing eqguipment or storage media from the work area without prior written authorization from the
designated systems administrators, security officer or other autherized personnel.
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» to ef -Audit

Welcome to the eZ-Audit
website, If you ars registered
to use this site, pleass enter
your username and pass'r.'::nrd
to login. If you are not 2
registzrad user please refer to
the registration
instructions . If you have
forgotten your password,
please click the forgot
password link. If you have
forgotten your username
please contact your Institution
Administrator or the eZ-Andit
Help Desk for support 2t
[877)262-0780. L

usernams - |

password ||

RGN

Forgot Password?

eZ-Audit Update: Common
Submission Errors

Frequently Asked
Questions

eZ-Audit Step-by-Step
Guides

Steps to Creating_an eZ-
Audit Submission

Creating_a PDF

Email eZ-Audit Help Desk at
fsaezaudit@ed.gov

Maintenance - The eZ-2udit
zite may not be zvailzble
during the hours frem Sam-
11am EST ewvery Sunday for
routing maintenance.

*Disclaimer® - Thiz site uses
sion cockies, If your
browser does not allow
cockies, or you do not have
cookies enabled, you will not
be ablz to access this site,
The cookie will not be stored
on yeur machine after you
close your browser.

Information Collected from You:
‘You may decide to send FSA information, including personally identifying information. The information you
supply - whether throwgh 2 secure Web form, a standard Web farm, or by serdlng an electronic mail
message - is maintained by F5A for the purpose of process ing your request er inguiry. F5A also uses the
information ¥ou supply in other ways to further FSA's mission of maintaining stability and public confidence
in the nation's banking systam. Warious employees of FSA may see the information you submit in the course
of their official duties, The information may also be shared by FSA& with third parties to advance the purpose
for which you provide the information, including other federal or stats government agencies. For example, if
vou file a complzint, it may be sent to 2 financial institution for action, or infermation may be supplied 1o the
Department of Justice in the event it appears that faderzl criminal statutes have been viclated by 2n 2ntity
you are reparting to FSA. The primary use of personally identifying information will be to enable the
government to Contact you in the event we have guestions regarding the information you have reported, If
you are concernad about hew information about you may have been used in connection with this web site,
or you hawe guestions about the FSA's privacy policy and information practices you should e-mail us at
webmaster@fsa.ed.gov. Elactronic mall |s not necessarily secure. You are advised to be cautious when
sending electronic mail coNEST onfidential information. &z 2n slternative, we advise users to
give consideration to using postal rnall.

Paperwork Burden Statement:
According to the Paperwork Reduction Act of 19935, no persons are reguired to respend to a collection of
information wnle: ch cellection displays 2 valid OMB control number. The valid OME control number for
this information collection is 1845-0072. Public reporting burden for this collection of information is
estimated to aversge 25 minutes per response, including time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. The abligation to respond to this cellection is required to obtain or retain a benefit (34 CFR
558.23; £68.26(b), 34 CFR 500.200=)ar(b): 500.20(g)). If you have comments or concerns regarding
the status of your individual submission of this form, please contact U.S. Department of Education,
Federal Student Aid, 830 First Street N.E. Washingten, D.C. 20002/Ti Baker.

OMB Clearance Number 1843-0072
Expiration Date 07/31/2022
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1. Rules of Behavior to view the detail rules
2. Accept & Continue
3. webmaster@fsa.ed.gov

NOTE All eZ-Audit users are required to carefully read the eZ-Audit Rules of
Behavior document that can be accessed via the web at

https://ezaudit.ed.gov.

Questions/Concerns

eZ-Audit will continue to post updates and critical information to the eZ-Audit website and IFAP at
https://ifap.ed.gov.
Contact the eZ-Audit help desk at fsaezaudit@ed.gov or by calling 1-877-263-0780.
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eZ-Audit Registration

All entities must submit a registration request letter to the Department of Education to gain
access to eZ-Audit. Please see the Registration Instructions on eZ-Audit Welcome Page.

How will | receive my registration confirmation and eZ-Audit Entity Administrator user ID
and password? Your registration confirmation, user ID and temporary password will be
sent to the email address provided in the registration request letter submitted to FSA.

You will receive two registration confirmation emails. The first email from eZ-Audit will
include your user name and instructions for accessing the eZ-Audit website. For security
purposes, your temporary password will be delivered in a second email from eZ-Audit.

Once | have sent in my Registration Request letter and have received my registration
confirmation emails, when and how do | begin using eZ-Audit?

To access eZ-Audit simply type in the URL, www.ezaudit.ed.gov in your internet browser,
and when the eZ- Audit login screen appears, enter the user name and temporary
password you received through email from eZ- Audit.

Please be sure to log on to the eZ-Audit system immediately, in order to change your
temporary password and ensure your access to the site is secure.

What if | need to change my Institution/Entity Administrator?

To change your Institution/Entity Administrator a new registration letter, following
registration instructions, must be submitted. The new Entity Administrator will receive a
username and password once processed, usually within 72 hours of receipt.

AUGUST 2020 10
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Administrative Tasks/Security

Login
After typing in the URL https://ezaudit.ed.gov in your Internet browser, the “Welcome to eZ-
Audit” screen below should appear:

E I E R A 1
TUDENT Al

Wielcoms [o The eI-4udil
= are regiaiered b
sile. glerse oler your
LSErmEE SA0 HEtE e By e
Iy mrm ol @ regabered uper
plusss refer 0z Uhe repistration
abruckiana - [F you Pavs
fergeilen yowr passvond. please
slick the farget passeesed Enbc IT
Vou Feve forgoiies your
veermarme mlesse sastast xos
Imphitutinr Sdmirepirgier or The
e T=-Audl Help Desic fer sumpert
ot (BT T)I2EZ=-07T80

Z=Audik Updsbe: Common

Frequently dsked Questions

= L3 ~Ebwp Cuidew
Steps ko Creating an eZ-dudit
Submissign

Lreating g PDE

Ermpd -8t Help Desk ot

IsaeesudibEed, ooy
Maintensnce - The =I-&udit

site may rot e availabls Suricg
e Pewrs from Sam-1laem E5T
svery Susday fee seutise

P T T

=Disclaimmer= - T s5e uses
segsion cooices. [T your Drowser
Szmr neh allow sookoms, oropoo 2o
ro

Fove poices emabled, vou

ll sk e abls b= ssssss Chis
sile. The cookie will nat Ce
sfared on your machine affer y=w
® your Growser,

Infermation Collected from Yous
Youw may decide v pend FS& nformeiion, irciuding personally ideiifying infiormation. The informeticn youw
BB ply -~ whathar thesugh & seoure Wak Tarm, & stesdseg WED Farm, 20 by Ssmdog S8 sertrses mail
maEEsge - i meicleeed by FEA for

w purpeen = procereng yewr requast or inguicy, FRA plps wees the
inforrnabon you Supphy in olFer says B2 Furlier FSA's megsen of mraeisrirg Mabdlty and puld
in the maticn"s harcking sysiem. Vericus smployess =f F5L may ses the infermasdion you sulbmit in the cowse
of trheir oficisl duties. The information may siso b= stened By P54 wilth Dhind partiss o sdvancos Che purposs
T2s mhish peu peavide e isfasmaties, ssludeg Sther Tedesal =¢ afate 5= z=- | Fiee
vou file 8 comglerl £ may Be yant & firpncial irstitction for sction, =r inf :ﬂ'ﬂll:lim may be !-FE'II- i
the Departrme
¥ e e mepartieg S, Trw primary wew of personeily =3 '5-.r; —';rrn.':q— will :»g t= -.r.:.- g
Ermment ts esntser P s SVERD Wl Fss gusshoea reaseting the srmElan yai have remsmed IF
Tou sow semsereed abowt how informalion sBout you maey Fuve Deen used = conneclion wikh g welb oite.,
= F‘Sn.s F'n’ﬂl:r policy ard wnformatios pracbces you sHhould 2-mad us at

=t cacazsarily secure. Vow ars athaaed = De cauthous whmn
yerding sechone mail conlaning :n-r:-u = eenfidertial information. &s an alfernative. we advise users [a
Sive esas-terstios ta using Sostal madl

Paperwork Burden Statemesnt:
55, o= pErz=rz ars cemuics
il GHE sentrel number. T
B545=D072. Publie repering Burden Pae this eollecBen of infeermnaen i

25 minules per resgorpe, imcluling Time Tor meviewing imstructicns, ssarching exislog
4 Gng sed sinlsising e dals ressdead, s ssen sl ezlinn o
infermalion, The shigetise te respend ':: thiz sellestizn is reguired Ts sblain o refaic » Eeoe'ic (34 CFR
588,275 &85 26(E). 32 CFR 800, If you hawe comments or conoerns reganding
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1. Enter the username provided to you by email during the registration process.
2. Enter in your password or your temporary password if this is your first time using this site.
3. Single click the LOGIN button-this will take you to your entity’s homepage.

Your user name will be the first letter of your first name, the first five
NOTE y

letters of your last name and 2 numeric characters. Your username and
password are case sensitive. If you are locked out after 3 unsuccessful
attempts at login you must wait 30 minutes then try again.

**|f you have an existing user logging in for the first time, you will be presented
with the challenge questions and answers page where you will select the
questions and answer them accordingly.

New User Login

If you are a new eZ-Audit user and have successfully logged into eZ-Audit for the first
time, you will be presented with the following screen after the Password Reset
Functionality has been implemented:

In order to use our automated password reset;, vou are required to select
two (2) challenge questions and provide the answers to each. Please note

that the answers are case sensitive and will not be visible as you type
them,

when you have finished your selections, click the Submit button to go to
your Home Page. If you wish to view or maodify your Challenge
Questions/Answers please go to the My Profile page,

There are two sets of challenge questions to choose and answer accordingly.

1. Select a challenge question from the first drop down list. You will have
the following selection: Challenge Question List 1:

. What month is your mother born?
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What is your father's middle name?
In what city was your motherborn?
Which hospital where you born in?
Who is your favorite author?

2. Type your answer to the question you have selected.

3. Select a challenge question from the first drop down list. You will have
the following selection: Challenge Question List 2:

What is your favorite color?

What is your favorite flower?
What is your child’s middle name?
Who is your favorite athlete?
What is your favorite movie?

Type your answer to the question you have selected.
Click on the SUBMIT button. This will take you to the Update My Profile page where

you will type in your new password.

All answers are case sensitive. You will not be able to view the answers
NOTE as you type them in.
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Update My Profile Page

After you successfully login by clicking on the Submit button from the Challenge
Questions page the following screen will appear on the screen. Enter your new
password:

FEDEERKAL
STUDENT AID

E7ISERINE ORMATI0
Please take a few moments to review the information we currently
have on file and update any incorrect or outdated information.

If vou wish to change a user's email address, please key in the same ermail
address in the Email Adress and Re-Type Email Address fields, If no change is
made to the email address, the email address password will not change.

First Name: |p

Last Name

¥ |fix

Email Address: IPde@fix.cum |
Re-Type Email Address: |

Office Phone: [1234567890 | ey | |

Fan: |7|
W TN T IO

You will need to change your password from the temporary
password that was assigned to you. The password must be dissimilar
from the temporary password.

The password must be & - 15 characters in length and must include at least 3

aof the following types of characters: uppercase letters{A-2), lowercase letters
{a-23, numeral values(0-9) and special characters{«,=,7,§, etc.),

|
|

New Password:

Re-type New Password:

1. Type in your new password.
2. Re-type in your new password.

AUGUST 2020 14



Federal Student PHOUD BROMNOR .-

An OFFICE af the US. DEPARTMENT of EDUCATIDN

Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG Audit
Guide

B TCH AT I ENGE TQUES TTO NS

Choose from the following drop down menu.

[In which month was your mother born? v | |
|What is your child’s middle name? ~ | | |

el Eas) \SambESELos)

3. Click the SAVE button to ensure all changes are successfully captured by the system. Please
note by selecting the save button you are also accepting the Rules of Behavior.
4. Click the RESET button to cancel entries and begin again.
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Forgot Password

If you forget your password, click on the “Forgot Password?” link from the login page.

FSA

FEDERPRAL
STUDENT AID

5 /A UDIT

Welcome to eZ-Audit

Welcome to the eZ-Audit ) ey L0 a8l

website, If you are registered to > )

use this site, please enter your [ - 2

usermame and password to login. — = password >
|

usernamme - |

If you are not a registered user
please refer to the reqgistration
instructions . If you have
forgotten your password, please
click the forgot password link. If
you hawve forgotten your
username please contact your
Institution Administrator or the
eZ-audit Help Desk for support at -
(2771263-0720. | —

Forgot Password?4—®

e-Audit Update: Common
Submission Errors —

Frequently Asked Questions

Steps to Creating an eZ-Audit
Submission

Creating a PDF

Email eZ-audit Help Desk at
fsaezaudit@ed.gov

Maintenance - The eZ-audit site
may not be available during the

hours from Sam-11am EST every
Sunday for routine maintenance.
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By clicking on “Forgot Password?” link, the Password Reset page should
appear requesting your user information:

‘:S
FEDERAL

STUDENT AID
PASTWORD RESET .

B UCER TN FORMATION

[0 check here if you are an institution user
Username: | i 4_@

@*’DP;:M_-J —testle—(5) | @

Click on the check box to indicate that you are an entity user.

Enter your username.
Enter the OPEID of your entity.
Click the SUBMIT button. This will take to the Password Reset page with the challenge

rpON PE

questions.
5. Click the RESET button to cancel current entries and begin again.
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Challenge Questions:

After eZ-Audit validates your username, the questions you initially chose will appear:

JS
FEDERAL

PASSWORD RESET

R INFORMATIO
Please answer the following questions to successfully reset vour
password.

What month was your mother | |
born in?:
What is your favorite color?: | |4—@

@mm; %_@

U, 5, Departrnent of Education

1. Please type your answer to the first question.

2. Please type your answer to the second question.

3. Click the SUBMIT button. This will take you to a page that informs you a temporary
password has been sent to your email.

4. Click the RESET button to cancel current entries and begin again.

NOTE The answers are case sensitive.
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Logout
If you clicked on the LOGIN button, this will bring you to your Entity’s homepage. The
screen below should appear with your entity’s name: For Login information L

FSA

DERAL
STUDENT ALD

_ Home Page
[P S |, gty Name: University of XYVZ
- OPEID: E0000001
" 4/30/ Annual
Euhmuﬁlgﬂ
(Rt L L —
B AN —
* Change Fiscal Year End Date * Your Fiscal Year End 04/30/2020 Annual
M g Submission 15 due on 1/31/2021.
Create Exemption Req
Submission - * Your FYE 02/28/2019 Annual Submission
4 submitted on 04/10/2020 16:44:48 has been
"0 A 4] reviewed and is complete.
* Create Stub Audit Submission Compliance Audit: The compliance audit contains
findings. Click here to view the Final Audit
. i itional nf ) Determination Letter,
* Your Change in FY End Submussion submitted on
YW HFTONC A AR BIONS, 04/08/2020 09:34:16 has been approved.
* Your Change in FY End Submission submitted on
04/04/2020 06:49:0% has been approved,
ADMINISTRATION
* Update My User Profils
* View Institution Profile
OTHER LINKS
* Dent, of Education
» Schools Portal

1.To logout of the eZ-Audit system, click on the LOGOUT button at the top of this
page. The screen shown on the next page should appear if you have successfully
logged out of the system.
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eZ-Audit Logout

Thank you for using eZ-Audit, you have been logged out.

Click here to log back inﬂ—-@

1. To log back into the eZ-Audit system click on the underlined link above and repeat the
LOGIN step.

NOTE Your eZ-Audit session will automatically expire after 30 minutes of
inactivity. If you have not saved your work when the session expires

data will be lost.
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My Profile

To update your profile (i.e. username, email address, phone number, password, etc.),
repeat the LOGIN step. This will take you to your entity’s eZ-Audit homepage. The screen
below should appear with your entity’s name:

1. Click on the underlined text “Update My User profile” located on the lower left
hand side of the screen. This will take you to the Update My Profile page.

NOTE This page is used to update your user profile information such as name,
email address, phone, password, etc.

STUDENT AID

Home Page
JEA T NTARARINS . , gty Name: ABC University

+ OPEID: 12345678
* Create FYE 04/30/2020 Annual
Submizgsion

JBriati R LA —
T | ) ——

* Change Figcal Year End Date * Your Fiscal Year End 04/30/2020 Annual
* Create Exemption Request Subm;-spzoﬁ";’lzgufoﬂ; 1 '31-"23‘:::.1{:|
Pl *Your FYE 02/28/2019 Annual Submission
R : submitted on 04/10/2020 16:44:48 has been
1 I ut Audi 155100 reviewed and s complete,
" Cr Audi micsinn Compliance Audit: The compliance audit contains
findings. Click hers to view the Final Audit
. mit Additignal Information Determination Letter.
® Your Change in FY End Submission submitted on
W HSTORIC AL SUBMISHION . 04/08/2020 09:34:16 has been approved.

* Your Change in FY End Submission submitted on
04/04/2020 06:49:09 has been approved.

ADMINISTRATION

* Update My User Profils 4"’0
* \iew Institution Profile

OTHER LINKS

* Deot. of Education
 Schools Portal
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If you clicked on the underlined text “Update My User profile” on your entity’s
homepage, the screen below should appear:

‘?S-
FEDERAL
STUDENT AID

L5 MANAGE USERS

Update My Profile

67 . BEMETION
Please take a few moments to review the information we currently
have on file and update any incorrect or outdated information.

If vou wish to change a user's email address, please key in the same email
address in the Email Adress and Re-Type Email address fields, If no change is
made to the email address, the email address password will not change,

First Name: |Instituti0n

Last Name: lUSeH

Email Address: |user1@nonpro.edu

Re-Type Email Address: |

Office Phone: [202-123-4567 Ext. |

Fax: |

H AN P A WORD

If you wish to change your password, please key in your old and new password in
the spaces provided below. If no information is entered, your password will not
change.

Password must be 12 to 40 characters in length and must contain each of the following
types of characters:

— English uppercase letters (A-7).

— English lowercase letters (a-z).

— Westernized Arabic numerals {0-9).

— Mon-alphanumeric special characters such as |, @,£,$% .~ and ..

Password cannot contain a space(s).

The password must be different from your previous twenty-four passwords.
Important: Do not use your user ID, name, or this system name.

0ld Password:
New Password:

Re-type New Password:

Choose from the following drop down menu.

In which manth was your mother born? v
What is your favorite color? v

o SAVE.) ESET.)
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Take a moment to review the information on this screen for
NOTE accuracy. If changes need to be made, update the information as
necessary and enter any missing information. Remember to SAVE

Chang

your changes.

e Challenge Questions

To change your challenge questions, repeat the My Profile step, taking you to the Update

My Profile page. The screen shown below appears at the bottom of that page:

B TCHATTENGE QUESTIONS

Choose from the following drop down menu.

IWhat maonth was your mother barn in®? Vi

|What is yuurfavn:;rite color? *«:| |

SAVE...) RESET.u)

o0 ~Mwbd =

NOTE

AUGUST 2020

Select a question from the first dropdown list.

Select a question from the second drop down list.
Enter your answer to the first question you have selected.
Enter your answer to the second question you have selected.

Click the SAVE button to ensure all changes are successfully captured by the system.

Click the RESET button to cancel current entries and begin again.

All answers are case sensitive. You will not be able to view the answers

as you type them in.
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Change Password
To change your password, repeat the My Profile step. This will take you to the Update My Profile
page. The

screen shown below should appear at the midsection of that page:

(s

If you wish to change your password, please key in your old and new password in
the spaces provided below. If no information is entered, your password will not
change.

Password must be 12 to 40 characters in length and must contain each of the following
types of characters:

— English uppercase letters (A-Z).

— English lowercase letters (a-z).

— Westernized Arabic numerals (0-9).

— Non-alphanumeric special characters such as |,®,£,%$,%, ™. * and ..
Password cannot contain a space(s).

The password must be different from your previous twenty-four passwords.
Important: Do not use your user ID, name, or this system name.

Old Password:

MNew Password:

Re-type New Password:

000

B TCHATTENGE QU ES TTON S
Choose from the following drop down menu.

In which menth was your mother born?
What is your favorite color? v

O_, SAYE) —RESETL 2

Type your old or temporary password.

Type your new password.
Retype your new password.
Click the SAVE button to ensure all changes are successfully captured by the system.

o rowbd

Click the RESET button to cancel current entries and begin again.

NOTE The password must be 12-40 characters in length and must contain
each of the following: Uppercase, lowercase letters, numeric values

and special Characters (such as! @, #, $, &, *, ") values. Clicking the
SAVE button ensures all information has been saved by the system.
Please note that the system will automatically prompt you to
change vour password every 90 days, Follow the same process

described above to make this change. If you require additional help,
contact the eZ-Audit Help desk at fsaezaudit@ed.gov or by calling
1-877-263-0780.

AUGUST 2020 24


mailto:fsaezaudit@ed.gov

PROUD SPONSOR of
the AMERICAN MIND ™

Federal Student Aid

An OFFICE of the US. DEPARTMENT of EDUCATION

Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG Audit
Guide

Navigation
To move from field to field in the eZ-Audit system, simply press the Tab button on your
computer. This takes you from one field to the next.

1. To go back to a previous screen or action, simply click on the back or forward button.

2. To move across forms or sections in the system, click the underlined text of interest.

« = 8 testezaudited.gov/EZWebApp/institutionHome.do

N

FEDERAL
STUDENT AID

Home Page

_&WWEL » Entity Name: University of XYZ
- OPEID: BOOOOO0T

. 430/, Annual
UBMISS 13N
o
E i N —
* Changs Figea! Year End Date * Your Fiscal Year End 04/30/2020 Annual
* Create Exemption Reguest Submission is due on 1/31/2021.
P ® Your FYE 02/28/201% Annual Submission
Submissign
submitted on 04/10/2020 15:44:48 has been
" L | Audit Submission reviewed and is complete,
* ub Audit Submissian Comptiance Audit: The compliance audit contains
Fmﬁ:ngs.. [ |1E£ h:m to visw :h: Fll‘l!' & ‘dll
* Submut Additional Information rminati
® Your Change in FY End Submussion submitted on
X [EW RETORICAL SUBMISSIOH S, 04/08/2020 09:34:16 has been approved,
* Your Change in FY End Submission submitted on
04/04/2020 06:49:09 has been approved.
ADMINISTRATION
* Update My User Profile
*» \iew Institution Profile
OTHER LINKS
* Dept. of Education
* Schools Portal
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Data Edits

Edit checks will be automatically performed on each page when you click on any of the
transaction buttons such as the “SAVE or SAVE and PROCEED” buttons. If any invalid
data entries are detected, the page will redisplay with error message(s) at the top indicating
the field that needs to be corrected and the correction to be made. To continue, make the
changes indicated by the message(s) displayed and click the “SAVE or SAVE and
PROCEED” buttons. This will allow for the submission process to continue. The system will
not allow you to submit to the Department of Education without correcting the errors. See
sample screens below:

| Lércler ANNual Submissic
B complisnge Audit # Entity Name: 06 University
B Completensss Cheglhst * QPEID:  pnnnnnnd
B Ugload dttachments oo
O submit + Field: 1, Is thus submission covering muliiple Lenders? is required and cannot be
left blank
=+ Field: 3, Review Auditor Information - Is this information correct? 15 required and
cannot be left blank
« Field: 4 "Was the Stident Fedaral Famalv Education Loan I-'n*;i_'r.'tm 15 :'-.--n:i||:|:¢|:I and
cannot be left blank
= Fueld: 5. Does this A-133 repont contain any Andings related to the Federal Famaly
Education Loan Program (FFELP)? i3 required and cannot be left blank
FTEIDERAL €/ MBI ME BNl ALK RS L

STUDENT AL

= Entity Name: D16 University
———. t
| « OPEIDH BO0O0O0

0 Complance Audis Erorns)

B Completensss Checklish « You have not corrected errors on the Compliance Audit Information. Checklist Unload Attachments pageis)
B Upload Attachments Please go back and comect all errors priog 1o submitng 10 the Depanment of Education

0 submit
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Manage Users

Types of Users and Responsibilities

1. The ezZ-Audit Entity Administrator, selected by your entity, is responsible for:
0 Registering your entity with eZ-Audit
o0 Providing/managing access to data entry and submission approval
personnel, as identified by your entity
0 Maintaining security information regarding entity’s users as required
2. The eZ-Audit Data Entry Users, selected by your entity at registration are
responsible for:
o0 Entering data into the eZ-Audit system
0 Attaching non-editable, pdf files of audited financial statements and compliance
audits
3. The eZ-Audit Submission Approvers, selected by your entity, are responsible for:
0 Reviewing the submission prior to “submit”
0 Approving the submission via the “submit” action
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Entity Administrator Homepage
To log into the eZ-Audit system as your entity’s administrator, repeat the LOGIN step. The screen
below should appear once your administrator's username and password has been entered and

verified by the system. This screen below is different between persons having administrator or
user’s rights:

S'
FEDERAL
STUDENT AID

Home Page
B CREATE-ANNITA LS T NS STCTR S w Entity Name: DI University
= OPEID: &0123458

- 4/30/ A ]
Submission
Bt L e — p
L L ) —
* Change Fizcal Year End Date * vYour Fiscal Year End 04/30/2020 Annual
* Create Exemption Reqyest Submission is due on 1:3:!:::1E
» * Your FYE 02/28/2019 Annual Submission
Tl submitted on 04/10/2020 16:44:48 has been
" or | Audit Sybmigsion reviewed and & complete.
" Aydi mizssion Comphance Audit: The comphance sudt contimns
findings. Click !‘1:[_; 1o view the Final ﬁc;!gl;
. it Additi | Inf } Determination Letter
® Your Change in FY End Submission submitted on
~MEWL HISTORC AL SLBMISSIONG.) 04/08/2020 09:34:16 has been approved.
* Your Change in FY End Submission submitted on
04/04/2020 06:49:09 has been spproved.

ADMINISTRATION

OTHER LINKS

* Dept. of Education
* Sshools Portal

1. The MANAGE USERS button should be displayed if you have administrator’s rights
to this system. Click on it to perform any of the manage users’ tasks such as adding
or deleting a user. The screen on the next page should appear.

2. This should read the name of your entity and OPEID number. Confirm that this is
correct.
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Creating/Deleting Data Entry/Submitter Users
If you clicked on the “Manage Users” button, the screen below should appear:

FEDERAL
STUDENT AID

Manage Users

¥ Entity Name: TPSID:
smith01, Jon [smith
ALDUSER,)

1. Click on the DELETE USER button to delete a user from the system.
2. Click on the “ADD USER” button to add a user to the system.
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§
FEDERAL /
STUDENT AID

Add User

N /IUSERTINFOR ON

Fields denoted by an asterisk (+) are required.

First Name: -

Last Name: -
OPEID: £0000300

Email Address: - |

Re-Type Email Address: -

Office Phone: - | Ext.

Fax: |

Note: OPEID required for Institutional Users, Case Team required for Audit

Case Approval, Case Assignement, Case Team Administrator, and Financial Analyst

‘

Data Entry

Submitter

3. Complete all required fields providing the name and contact information for the “New User”.

4. Do not forget to specify the New User’s role(s) (see “Manage Users” for role definition).

5. Remember to click on the “ADD USER” button to save all entries. NOTE: If you are adding
“submitter” or “data entry” as a user role and the user is currently logged in, they must logout
and login again for the roles to take effect.

One person can have all three-user roles. When the Institution/Entity
NOTE Administrator adds a new user, the user will receive an email with their

username and an email with a temporary password.
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Entity Profile Page

Entity Profile
Entity’s should confirm that the information is correct.

J§.
FEDERAL
STUDENT AID

@ AUDILIONL L MUY MANAGLUSUSS | [1AOGOVT.,

B JCHEATE ANNUATSUBNTSSTON S

n Entity Name 0)6 University
oPEID: B0123456 — @
* Create FYE 05/31/2020 Annupl

1. To view the Entity Profile, click on the Entity Name:
The Entity Profile can be viewed from Home page and any submission
NOTE page when clicked on Entity Name.

See below the sample of what an Entity’s profile page should look like.
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FSA

FEDERAL
STUDENT AID

+gZAudit Home  +Entity Profile

Institution Protile

w ABCUniversity ﬂpﬁ [ﬂ: BO1F3458

The information on this page is read-oaly.

Entity Name: ABC University

Type of Entity: Lender
Address: P O BOX 1860
Address:
City: GADSDEN
State: AL
Zip/Postal Code: 35995000
Phone Number: 2055438220
Fax Number:
TIN: 630012520
DUNS Number:
Fiscal Year End: 04/30/2019
President:
President Email:
Financial Aid Admin:
FAA Email:
Primary Accreditation Org.:
Other Accreditation Org.:

The following fields President, President Email, Financial Aid Admin,
NOTE FAA Email, Primary Accreditation Org, Other Accreditation Org are listed
in error and will remain blank until removed from the page. Please

contact eZ-Audit Help Desk Assistance at fsaezaudit@ed.gov or by
calling 1-877-263-0780, Monday — Friday, 9 a.m. -5 p.m. ET.
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Historical Submissions
This page provides a history of the entity’s past transactions as available in the eZ-Audit
system. You may view prior submissions at any time. Please note that you will have “read”
only access to these historical submissions.

A Change in FYE submission listed was created by FSA to ensure the
NOTE appropriate FYE Annual Link was provided upon login.

FTEDERAL
STUDENT AID

View Historical Submissions

*  ABG University OPEID: 12343678

Fiscal Year End Submilssion Type Submission Date Institution Type
» N/A  Changein Fiscal Year End 05/08/2020 Lender
»  04/30/2019 Annysl 05/21/2020 Lendar
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Section 1: LENDER OIG AUDIT GUIDE

Lender OIG - Annual Submission

Annual Submission Compliance Audit Information
To complete your entity’s annual submission, complete the LOGIN step. This will take you to
your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Create Annual Submissions”. Click on the underlined text “Create FYE Annual
Submission”, and the screen in the next page should appear
with your entity’s name:

NOTE If you are login in for the first time you will not see the see the Create
FYE XX/XXIXXXX Annual Submission, you need to complete the Change

Fiscal Year End Date request first. Once it is approved you will see the
link for the Annual Submission.

The user will be asked about the type of Gateway question before proceeding to the Annual
submission.

FSA

FEDERAL
STUDENT AID

» Entity Name: aBc University
+ OPEID; 12345678

What type of Engagements are you submitting?

Standard Engagements
Alternative Engagements
Combined Engagements

O

1. Confirm the correct information is displayed correctly.
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Select the any Engagement from the gateway question.

3. Select any Engagement and click on the Cancel button, Entity homepage will be displayed.
4. Select any Engagement gateway question option and click on the Reset button, the selection will
reset.

5. Select gateway question option and click on the Submit button the Compliance Audit

screen below will be displayed.
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ncdder OIG AG Annual Submission MFL LA : W

e Entiky Mame: ABC Urﬂwr:-itg

* OFEID: ya34ma7a . o

1. Is this submission covering multipls Lendars?:

2. Indicate the Period Audited [mm/dd vy

Bagin Date; 40150018

End Dabe: 03312020 \‘0
3. Review Auditor Information:

Racords Indicate youwr Current Auditor Is: test 438 :-ifrﬂiﬂ"o
YES il
15 this information correct {

Enter Auditor’s TIM
[Crptannal]:
Auichtor's Mamess]

Adwcibor Fiitr M
Address 1-;
Address 3 [Optsonal):

Cilye=1
State (Optional): ’—o

Country=: | — Seléct & Country — ¥
Phaore &=
Fax # [Optional):
Ermail Addresss:

—
4. Does this Compliance audit contain any findings related to the Federal
Family Education Loan Program (FFELP)?

ves No ._o

1. Confirm the information displayed is correct.

AUGUST 2020
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2. Is this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps in section *
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Adding Entities to the Lender table on how to add Lenders.
Begin date is the beginning of the audit period.

End date is the end of the audit period.
This is the auditor on file with the Department of Education.

o gk w

If the auditor’s information is correct, no action is required. If incorrect or this is

a new auditor, please select NO, and update with current information.

7. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

8. Does this Compliance Audit contain any findings related to the Federal Family
Education Loan Program (FEELP)?

9. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

10. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

11. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Adding Entities to the Lender table

FSA

FEDERAL
STUDENT AID

1 f u aubmiss |
i Compliance Audit » Entity Mame: ABC University
3 completeness Chacklist + DPEID 12345678
i Upload Attachments
d Submit

1. Is this submission covering multiple Lenders?:

= YES 2 NO

QEET OPEID || MAME PARENT 1D

FIRET OF
AMERICA
20003000 BAME- MOREISON IL
'''' TESIDE
Cou
To add the Lender OPEID ro the table dick an Save bumtan below

3. Add Lender OPEID. Note: Please enter the 8 digit OPEID to the table.
4. To Save the OPEID to the table Click on Save button below of the Compliance Audit page.

NOTE If the system do not recognize the OPEID you are trying to add please to
. contact eZ-Audit Help Desk Assistance at fsaezaudit@ed.gov or by
calling 1-877-263-0780, Monday — Friday, 9 a.m. -5 p.m. ET.

Deleting Entities from the Lender table
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ELDERAL
fTUDENT AID

- ldogout

. Lender OIG AG Annual Submission MPLLANCE ALDIT INFI
memplignes Audit # Entity Name: aRC University
Complgteness Checklist * OPEID: '_"“"‘0
Urload Attachmants
Submit

1. Is this submission covaring muHipl- Lenders?:

® YES HO 4—0

WEZTOPETD T NAMET

FIRST OF
AMERICA
E0000000 BANK- ( MORRISON L
WHITESIDE
cou

MK OF
80001500 BANK O [ YORK AL ¥

YORK -
BIRMINGHAM
gooaason| | ST - MOUNTAIN|

NATIONAL L BRK
BANK

Add Lender OPEID: |

To add the Lender OFEID to the table click on Save button below,

3. In Delete column, Check the box to delete any Entity from the Lender table.

Note: Click the Save button at the bottom of the Compliance Audit page to delete the Entity from
the table.
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Annual Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Compliance Audit
Information page by clicking on the SAVE AND PROCEED button, the screen below
should appear. This page can also be reached by repeating the LOGIN step. This will take
you to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will
see a section “Create Annual Submissions”. Click on the underlined text “Create FYE
xx/xxixxxx Annual Submission”, and then click on the underlined text “Completeness
Checklist”. The screen below should appear:

Note: Lenders-OIG Completeness checklist varies based on the answer selected for the
gateway question.

Standard Engagements Compliance Checklist
If selected Standard Engagement option in the gateway question, below screen will
display for Completeness Checklist.

Complance &gt = Entity Marme: ABC University

Completecess Checiclipt = DPEID 42345678
Unlcad Aitachrments
Subeniz

All Fieids are recured

1. Are the following itermms, if applicable, included in the attachrment of your
Compliance Audit?
The report package for Standard Engagements must include: —_
- Exarmination-Level Report On Compliance With Specified Requirements [ Attachment 1)
- Sohedule of Findings:
- Summary Schedule on the Resolution of Prior Engagement Findings:
+ Lender and Awuditor Information Sheet {Attachosent 4);
. Management Repsecentations and Management Assertions [ Artachoent 5):
- Corrective Action Plan
- Any Separate report on fraud. illlegal acts. or abuse submitted under the procedures in
2.105
- Any Management letters issued to the lender concerming the sngagement
- Uplosded docunment{s) must be o English

Do not include Personally Identifiable Information (P1T)

2. Contact Information/Additional Motes
Plaase ot us kne. o T e th FueshIME MeGErENS TR 2D B ReSS
President /CEOQ Contact

Narme-

Eral-

Fairmm and CPA Contact
Firmm Narme-
Auditor Narme-

[ a———

.

ANy o RME ) AR MMDERDLEED,
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Confirm that the information displayed is correct.
Ensure all applicable documents are included with your audit report submission
Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should

be contacted regarding the submission and/or additional notes as necessary.

whh e

o Please feel free to attach any additional document(s). If you do attach
these additional documents, please write a note in this field advising that
you have attached additional information not required in this process.

4. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.
Click the SAVE and PROCEED button to save all entries and to take you to
the Upload Attachment page.
Alternative Engagements Compliance Checklist

If user selected Alternative Engagement option in the gateway question, below screen
will display for Completeness Checklist.

r e i Er AURY PO MK e  EAE . AN AGT WIEAD . | AOSOWE
STLIdYENT Al L>
1l 1 L
} Compliance Suds == Ertity Marme: ABC University
1 SCamet zn% - OPEID: 42345678 ‘F,—@
B i
' = Fimics srm rwo

1. Are the following Rema, W applicable, incleded in the sttacthmant of your
Cormplisnce MAudit?
Wihvin rgsanrt graciungys Sor Al el v Svpprovainvils vt escudi

- Ay - L] g L L R E L 5

A - U - ot Rsasit (Attacheent 3);
. R S SEN S RS FY— D
- SRR «Pual R soduti-on of Preor Erngagerrment Firndermnos
FEEL Proge s Lerces Cornmplisaode Ateatstion Frgege et Guossde r-r......‘, 011 Page 36 of
Oy
- Lerder arvd Acditos §eforsrmaeteon Sheet (Attaechsment 4)
- Plane Qe et e o et St bor e e A s et A ey Liodns (A Tac harmet )
- Cowvective Acteomn Plan
Asvy Smpar ate repaoet o fracd. diegal acts. or abuse subowtted vmndes the e oo edur e
2. 20
- Ay Manageneent ettes s s swed 1o the lenders <oncerneng the emgegen et
- Uploaded documrmment(s) musst be an Egliosh
Do ot i bude Porsonelly Tdeotilieble Frlforrreation (PIL)
2. Contact loformation / Addiitional NMotes
Py sddderst S CEQ Comtect
rov el EPA Comtact 2
G CAnMCEL. R AR AAYE ARG PROCLED.
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wh e

Confirm that the information displayed is correct.
Ensure all applicable documents are included with your audit report submission.
Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

e Please feel free to attach any additional document(s). If you do attach
these additional documents, please write a note in this field advising that
you have attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to save all entries and to take you to the
Upload Attachment page.
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Combined Engagement Compliance Checklist
If user selected Combined Engagement option in the gateway question, below screen
will display for Completeness Checklist.

FE B E B A L
STUINENT Al LY

= Grtity Nama: ' ABC University

RaTiate cas Thechl o
2 OPEID: 12345678 ‘—‘@

0 Subes AR haids aw rucuired
1, Are the fellowing tems, il spplicable, indluded in the sttaclment of your
Cosnpliance Audn™
The report pachkage for Combined | ngagerments mwst include

- B marrearna o - Lewel Bepeort (o Comrapluaesc e Wlth Sgeer ol el Bagueie svmerits [ A1 Lad bevwent 1)
- Tai heebuide of Farsieregs
- Agteed Upon Procedurss Report | Attschansat 21 -
- Mg wed Upon Procedures snd Results | AL haosent 3]
- Lewwler Sewwin e Alleslalions Foagagerreel Regoow |
- Teaverary v heedide on the Resnbutenn of Preos § redagemeent Fivdsrgs

Lender sned Ausditos 1oformaet een Sheet | At s bowant 4 §; D
- Marnsgeermed Repe osenlal ore. and Marnsgermee | As sorsoms | A1 berment 5 )
- Com e Vive Aclsnm Plam
= Ay Sapms sle report on fresed Begel scte. or sbuse wubmitfed wndes the procedius es bn
FA L

- lpvy Masispervirend beller s e cusedd Fo B lerudes @ omie e euemeg The eregsgessessl

- Upaded dow imvent({s] et b ws T ogleads

D el arschumbe Mersonalfy [dentrfabde [rdormmetesoe (1)

F. Comntact 1rdsesvust o f Add it asmsl Notes

Plasse et un kng o TD CONEECT Wi QLAETT-ONS MeGEFTing TR Eubrmessen

Frosident / CED Contact 1

Erruid-

PR
Finrr ard CIA Corillact »o
3 Y T

b ANSEL, A ! ATR ARG FAGLLER,

Confirm that the information displayed is correct.

Ensure all applicable documents are included with your audit report submission.
Provide contact information (name, email, phone) President/CEO Contact and Firm & CPA
Contact (FIRM Name, Auditor Name, Email, Phone) for who should be contacted regarding
the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach these

wnh e

additional documents, please write a note in this field advising that you have
attached additional information not required in this process.
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4. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to save all entries and to take you to the
Upload Attachment page. If you are an entity group this will take you to the
Upload page for the entity you have selected
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Annual Submission Upload Attachments

If you successfully entered or saved the information inputted on the Completeness

Checklist page by clicking on the SAVE and PROCEED button, the screen below should

appear. This page can also be reached by repeating the LOGIN step. This will take you to

your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a

section “Create Annual Submissions”. Click on the underlined text “Create FYE XX/XX/XXXX

Annual

Submission”, and then click on the underlined text “Upload Attachments”. The screen below should
appear:

FSA

FEDERAL
STUDENT AID

— ender OIG AG Annual Submission FILI A
I Complance Aude » Entity Name: ABC University

J Complateness Checklit * OPEID: 4y yngry

| Unicad Attachmenty

YOU Mt inCpde N !t"' ":'_,'._.' POLIF COMpiete BLcted

Deparyment of Educston
file -‘-‘uft e, ol files m

Upicaded document ) mult ba i Englah

Do not ngiuce Fesanaly [denctable Informanon (FII

File: | Choose File | Mo file chosen

Compliance Audit:
Corrective Action Plan:
Othed:

Lender Servicer Attestation

Engagements R t
ﬂ-"‘%
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Confirm the information displayed is correct.
2. Click on the Choose File button to search for document(s) to be attached. Then
follow instructions on the next page on searching and attaching document(s).
QOrganize + Mew folder = - i | 9
Marme
- Quick access
. Documents ~ A long time ago (2)
# Downloads @ Delinquent Letter- (1)
& Pictures mm Waiver Exemnption Request (1)
FSA - eZ-Audit ~ Today (5)
Developmaent @ Servicer information - Select Gamact folder or dirsctory
2019 Release 6.0 Weekly Status Repori # = Corrective Action Plan - Sample
G ) e Compliance Audit - Sample /
= b 3 Servicer Information
B Desktop e eZ-Audit Warksheet
Domestic Scheools - Draft
FIOS - Updated
Foreign Schools - Draft
@ OneDrive - CollabraLlink
@ OneDrive - Personal
b. Ensure the comect filg| & Click on the Open
4 This PC name is displayed button to attach the file.
W MNetwork
€ >
File name: (| ~| | A Files ~
g
3. Check all appropriate documents attached are in English and do not contain any Personally
Identified Information (PII). To view what is included in PII please hover the mouse over the
word PII.
(Please note: When uploading another document, please deselect the previous upload type
and then reselect the document type.)
4. After the document has been attached and the file type identified by checking the
box, click the “ADD” button to ensure that the document has been successfully
attached to your compliance audit submission.
5. IMPORTANT WARNING: Click the CANCEL button to erase all entries.
6. Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Lender-Annual-Submission-submit

page.
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Annual Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submissions by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity's eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Create
Annual Submissions”. Click on the underlined text “Create FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Submit”. The screen below should

appear:
-"‘“ —

F SA o

FEDERAL 7 QARLIONL, L AL, NMANACLUSLRS, [ MOV,

STUDENT AID
Sessssssss, | Entity Name: ABC University

| = OPEID: 12345678

3 Completenass Checklist g _ e 7 =
2 By selecting "Submit to ED’, the information you have entered on these

Unload Attachments pages will be sent to the Department of Education.
J Submit

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.

2. Read to understand and attest that you have met all requirements.
3. Click on the SUBMIT TO ED button to complete your Annual Submission process.

This will then take you to your entity’s homepage with a displayed confirmation of
your submission. If you do not have the SUBMIT TO ED button please verify that
“submitter” is selected as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.
Your Submission has been received by the Department of Education. You will be

contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have “read” access only once submitted.
48
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Lender OIG - Change in Fiscal Year End

Change in Fiscal Year End Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Change Fiscal Year End
Date”, and then click on the underlined text “Change in Fiscal Year End”. The screen
below should appear:

F§A ¥ \UDIT

FEDERAL
STUDENT AID

iange 1n riscatl rear cnd supmission

» ABC University
= OPEID: 12348678

r.

ndicate that the current fiscal year end for

FIRST ALABAMA BANK OF TROY N.A. i5 .

Dur r

Enter new fiscal year end: | Select Month »

Uniform OIG
Guidance Audit
Guide
Are you submitting the Audit under?: .

By clicking the “"Submit to ED” button below, 1 certify that I am the individual
currently signed into this system on behalf of the entity, and that I am authorized to
submit this information on behalf of the entity. I also certify that, to the best of my
knowledge and belief, all information in this document is true and correct. 1
understand that if the entity provides false or misleading information, the U.S.
Department of Education may terminate the entity’s eligibility to contract with any
institution to administer any aspect of an institution’s participation in any Title IV,
HEA program. I also understand that I may be subject to a fine or not more than
$25,000 or imprisonment of not more than five years, or both, for misinformation
that is material to receipt and stewardship of federal student aid funds.

1f you do not have the Submit to ED button below, the Submitter is not indicated as
one of your roles. Please see the Manage Users Section of Help.

wee—9Q
Confirm the information displayed is correct.

Click on the dropdown list to change month as desired.
Are you submitting the Audit under? Note: Select the OIG Audit Guide Radio button
option for Lender-OIG Guide.

4. Click on the “SUBMIT TO ED” this will then take you to your entity’s homepage

wn

with a displayed confirmation of your submission. If you do not have the “SUBMIT
TO ED” button please verify that “submitter” is selected as a user role. See Manage
Users for detalils.
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Lender OIG - Closeout Audit Submission

Closeout Audit Submission - Compliance Audit Information

To complete your Entity’s Closeout Audit submission, complete the LOGIN steps this will
take you to your Entity’s eZ-Audit home page. On the upper left-hand side of the page, you
will see a “Other Submissions” section. Click on the underlined text Create Closeout Audit
Submission link and then click on the underlined text ‘Compliance Audit’. The screen in the
next page should appear.

DAL HOME [ HELP . fAMAGEUSLRS |, LOCOUT.

FEDERALNL
STUDINT AL

2U DM

B Comgliance Ayde = Entity Mame: ABRC Universit
B Comaletemeyy Checkliys * OPEID:! 12345678
B uUgload Agachmency
0 Submis
1. Is this submission covering mults Lenders?
YES MO
2. Indicate the Period Auvdited |~ dd vvyy ro
Begun Date,
End Date.
3. Review Auditor Information: p
Records Indicate your Current Awdibor In. fest §353a3438
YES NO
3 Is this information correct; ‘\o
Eater Auditor's TIMN —

{ Ophiceai).
Ao s N,

Auddtor Firm Name=:

Address 1+

Addrean 2 [Optional). i
City=:

State { Optional):

Country=: Select 8 Country b
el e W B s

PFhone &=,
Fax & [Options!):

Email Address=.

R

4. Does this Compliance audit contain any findings related to the Federal
Family Education Loan Program [(FFELP)?

50
AUGUST 2020



FederalStudentAid | rowsrawens
Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG
Audit Guide

1. Confirm the information displayed is correct.
2. s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If “Yes’, follow the steps *
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Adding Entities to the Lender table on how to add Lenders.
Begin date is the beginning of the audit period.

End date is the end of the audit period.
This is the auditor on file with the Department of Education.

o gk w

If the auditor’s information is correct, no action is required. If incorrect or this is

a new auditor, please select NO, and update with current information.

7. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

8. Does this Compliance audit contain any findings related to the Federal Family
Education Loan Program (FEELP)?

9. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

10. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

11. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.

Closeout Audit Submission Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeag Audit Submission”, and then click on the
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underlined text “Completeness Checklist”. The screen below should appear:

L EIE R AL g
ATLIDENT AL

Closeoult Audil Submission

1 Comelignce Sydi - Entity Mame ABC University
1 Spoglatprass Chaciigs * QPRI 4a348ETR

0 uslogd Anpchoognry

: m AD Meedds &% FeSuired

1. Please ensure the following are included in your submission, if applicable:

Are the following items, if applicable. included in the attachment of youwr Closecut Awdit
Submission?

- Servicer Informetion Sheet i

» Auditor Information Sheet

. Summary Schedule &

- Sumenary Schedubs B

- Surmemry Schedule €

- Sehedule sddresiang prior peae iadings

- Emplanstion of AN Current Yesr Audit Fiadings

- Correcties Action Plan

- Bekhedule of Firdings L Quealronsd Cowls
2. Dosa the Independent Audibor’'a Bepart maks refersnes fo the sramination of requared

management saaertona® (if apslioakie)

- Dnstitutional Clegibitity & Partidipation
= Reporting

- Stwdert ELgibslrly

- Drisbaursemenis

- Refurnd s/ Return of Tiile IV

- GAPS L Cash Massgewenl

- Bl et e O iy

- Clossout

- Upilgaded documenti{s]) musi be in Drgleah o il

= Bw not indlude Bervcneily Ideniifistie Fnformiatcas (BET)

F. Contact Information/ Additional Notes

Figpnw lut w3 kege mhs T3 corlect milll queslices regeciong s pubmapee
Prasidunts CED Contact —

Fmerse 1|

Trmvgit

—
Firm and CPA Conisct ’g

Fipome ' amegs

B dilme Yammee
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1. Confirm the information displayed is correct.
Ensure all applicable documents are included with your audit report submission.
3. Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.
o Please feel free to attach any additional document(s). If you do attach these
additional documents, please write a note in this field advising that you have
attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

6. Click the SAVE and PROCEED button to take you to the Upload Attachment page.

ok
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Closeout Audit Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Closeout Audit Submission”,
and then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

STUDINT AID

i Comgliance Audit » Entity Name: ABC University
B Comolacaness Checiiis " OPEID: 1234808
B Uploag Amtazhmen
a Eﬁ—lm'. it part of your Osseout Al Sulmissen, you musl inshade an electronis copy of your camplele
somplipnce sy : m plan [If applicabie). Piesse use e Nelds Below Uz ypicad the
o3 that you v 4 tment of Eduzalion. For sach file you oplsed, vae the
checkbowes o ~dicale nhal | i e Nle. Plesse mote. ol Mgy must be in pd Toermal
=a1 may vary Sepend sanpchior speed, bl Lpioed Lmes greater then | minule s
sl E33T WO page h before conlenging
sle e muil Dn = Ersin
2 rat mclyde Persoraly Jdentfiatle g

File: | Choose File | No file chosen

Complance Audit:
Corrective Action Plan:

Other:

N

‘Lo .
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1. Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then follow

instructions on the next page on searching and attaching document.

Organize « New folder
o Quick access
¢+ Documents
4 Downloads
= Pictures
FSA - eZ-Audit

Development

2019 Release 6.0 Weekly Status Repor o

-7 G\

BB Desktop
Domestic Schools - Draft
FIOS - Updated
Foreign Schools - Draft

@ OneDrive = CollabraLink
@ OneDrive - Personal
4 This PC

o MNetwork

Marme

~ A long time ago (2)
@ Delinquent Letter- (1)

@ Waiver Exemption Request (1)

« Today (5)
B Servicer information
@@ Corrective Action Plan - Sample
@ Compliance Audit - Sample
e Servicer Information
m e-Audit Worksheet

b. Ensure the comect file
name is displayed’

File name: ||

v| All Files

o @

8. Select Comect folder or directory

to I:}u:at:—th:—fili/

. Clidk on the Cpen
button to attach the file.

Cancel

3. Check all appropriate documents attached are in English and do not contain any

5.

Personally Identified Information (PIl). To view what is included in PII please hover

the mouse over the word PII.

(Please note: When uploading another document, please deselect the previous upload type and

then reselect the document type.)

After the document has been selected and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your submission.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the last time

you saved yourwork.

6. Click the SAVE button to save all entries cuggntly on the screen.
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7. Click the SAVE and PROCEED button to take you to the Lender-Closeout Audit Submission-
submit page.

NOTE As part of your stub audit submission, you must include an electronic
copy of your complete audited compliance audit. Please note that all files

must be in a non-editable .pdf format and NO personal information
should be contained in attachments such as Social Security Numbers.
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Closeout Audit Submission-Submit
If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity's eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on
the underlined text “Submit”. The screen below should appear:
FE S RAL
STUDINT AID

e S
0 Compliance Audit » Entity Names ABC University
B Comaletenass Checkics " OPEID: 12345678

—

B Upload Amachments
0 = By selecting 'Submit to ED', the information you have entered on these
e pages will be sent to the Department of Education.

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

1f you do not have the Submit te Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.

Please read to understand and attest that you have met all requirements.

Click on the “SUBMIT TO ED” button to complete your Closeout Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that “submitter

is selected as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE

AUGUST 2020
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Lender OIG - Stub Audit Submission

Stub Audit Submissions Compliance Audit Information

To complete your Entity’s Stub Audit submission, complete the LOGIN steps this will take
you to your Entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will
see a section “Other Submission”. Click on the link Create_Stub Audit Submission, and then
click on the underlined text “Compliance Audit”. The screen in the next page should appear:

,.,SR“ . [T LT
STUDENT AID

S

0 Complance Aydie --. Entity Name! M

B Comeistenass Checklist - OPEIDY 12345678 .._o
B yoload Attachmaents

8 Submi

1. Is this submission covering multiple Lenders?:

YES WO

2. Indicate the Period Audited (mm/dd/yyvy /o

Bagin Date:
End Date: Mo
Reason for Stub Awdit:
2. Review Auditor Information: o
Records Indicate your Current Auditor Is: test 43534343 ko
YiS NO
Is this information correct?:
—
Enter Auditor's TIM ‘.\o
{Dptional):

Auditor's Name-;
Auvditor Firmn Name-:
Address 1+

Address 2 (Optional):
City=: ’_o

State (Optional):
Country+: | — Select a Country v

Phone &«

Fax @ {Optional):

Email Address-:

J—

4. Does this Compliance audit contain any findings related to the Federal

Family Education Loan Program [(FFELP)?
YES O
~PAYL MO FROCELD,

P T S L
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1. Confirm the information displayed is correct.
2. s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If “Yes’, follow the steps in section *
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Adding Entities to the Lender table on how to add Lenders.
Begin date is the beginning of the audit period.

End date is the end of the audit period.
Provide a reason if your audit period is less than a year.
This is the auditor on file with the Department of Education.

N ousr w

If the auditor’s information is correct, no action is required. If incorrect or this is

a new auditor, please select NO, and update with current information.

8. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

9. Does this Compliance audit report contain any findings related to the Federal
Family Education Loan Program (FEELP)?

10. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

11. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

12. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Stub Audit Submissions Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

TELDELR L RN e MEAE | MANAGE LILEE i AT

STUENE T ALLY

Stub Audit 1 bmissior
= Erviity Hame: ABC University

4 " OPEID: 12345678 q—____m
Lranl Ly

A0 w2y are regured

1. Pleass snsure the following are included in your submission. if applicable:
Are the following items. il applicable. included in the sttachment of your Stub Audit
Submiinsbon?
. Twrwicwrs Informatson Shewt N
- Auditor Tnformstaon Shest
+ Bummary Schedule A
- Bumrmary Schedele B
» Summary Schedule C
. Srhsdule sddresscng preor penr ndings
» Explansticn of Al Cwrrent Year Awdit Findings
. Correchive Aotiom Plan

- Brhedulte of Findirgs & Questionsd Costw
- Does Uhe Independent Ao ibor s Report make referenoe o the saamination of required ﬁ

mansgement awsertione? (i sapplicable)

- Imwtitutions! Elgability & Particlpation
» Beporting

«» Stedent Eligebelity

- Drshurssments

- Refunds, Return of Titke IV

- GARPS K Cash Manggement

- Medrrvirsiakr mtive Capabrility

- Uplpaded dorurment(s] must be in ©aglish

- Bw ol indluds Pecsonsily Tdsntaisbie Tnformestron (PIT)

3. Contact Information / Additional Motes

Fpane iuf vt krss who U conlet! silh gueilione regerderg Ui sulerasss

Prasigent s CEO Contact —
L e B

—

Firm an d CPA Conbast

_,

mbAmE L Sl SAVE anD FROCEED.
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Confirm the information displayed is correct.

2. Ensure all applicable documents are included with your audit report submission.
Check all appropriate documents attached are in English and do not contain any
Personally Identified Information (PIl). To view what is included in Pll please hover
the mouse over the work PII.

3. Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach these
additional documents, please write a note in this field advising that you have
attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Upload Attachment page.

oA
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Stub Audit Submissions Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Stub Audit Submission”, and
then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

0 Compliance Audit
B Comoleteness Checidist

B Uplsad Amtachmaents
B Submit

= Entity Name: Apc University
+ OPEID: 12345678

File: | Choose Fil No file chosen

Compliance Audit:
Corrective Action Plan:
Dther:

EANCEL. AR

1. Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then

follow instructions on the next page on searching and attaching document.
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Organize = Mew folder == ¥ 1 | 9

Mame

o Cuick access
~ A long time ago (2

# Documents g go (2)

&4 Downloads @ Delingquent Letter- (1)

B Pictures m Waiver Exemption Request (1)

FSA - eZ-Audit + ~ Today (5)

C i ;
B Servicer information 8. Select Comect folder or directory
Development to locate the file.

2019 Release 6.0 Weekly Status Report # = COfrective Action Plan - Sample /
@ Compliance Audit - Sample
=7 G\

@@ Servicer Information

BN Desktop m eZ-Audit Worksheet

Damestic Schools - Draft
FIOS - Updated
Foreign Schoals - Draft

@ OneDrive - CollabraLink

@ OneDrive - Personal

b. Ensure the comedt file|

C ¢ Click on the Open
| This PC name is displayed

button to attach the file.

& Network

File name: || A | | AnFiles ~

Check all appropriate documents attached are in English and do not contain any Personally

Identified Information (PII). To view what is included in PII please hover the mouse over the
work PII.

(Please note: When uploading another document, please deselect the previous upload type
and then reselect the document type.)

After the document has been selected and the file type identified by checking

the box, click the “ADD” button to ensure that the document has been

successfully attached to your submission.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the last
time you saved yourwork.

Click the SAVE button to save all entries currently on the screen.

Click the SAVE and PROCEED button to take you to the Lender-Stub Audit Submission-
submit page.

As part of your stub audit submission, you must include an electronic copy
of your complete audited compliance audit. Please note that all files must be
in a non-editable .pdf format and NO personal information should be
contained in attachments such as Social Security Numbers.
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Stub Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Submit”. The screen below should appear:

FEDERAL
STUDENT AID

Cempliance Audit » Entity Name: ABC University

n gi] Di remas ;h i : » OPEID: 12348678

B Upload Amachments '

B Submit By selecting "Submit to ED', the information you have entered on these ™)

pages will be sent to the Department of Education.

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.

Please read to understand and attest that you have met all requirements.
Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that
“submitter” is selected as a user role. See Manage Users for details.

4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have read access only once submitted.
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Lender OIG - Exemption Request

Create Exemption Request

This page can be reached by repeating the LOGIN step. This will take you to your entity’s
eZ-Audit homepage. On the upper left hand side of the page, you will see a section
“Other Submissions”. Click on the underlined text “Other Submissions”, and then click on
the underlined text “Create Exemption Request”. The screen in the next page should
appear:

STUDINT AID

Create Exemption Request

#» ABC University
* OPEID: 12345678 4—m00

ng or submitlin

Camcel” will returm yvo g yEge |

Fies: | Choose File | M5 TR chosen
AR

Walver /Exemption Requested =
for FYEs; —oCiectFYE-- ¥

By clicking the “Submit to ED" button below, I certify that I am
the individual currently sigaed into this system on Behalf of the
entity, and that I am suthorized to submit this information on
behalf of the entity. I also certify that, to the best of my
knowledge and belief, all information ia this document is rue and
correct. 1 understand that if the entity provides false or
misleading information, the U.S. Department of Education may
terminate the entity’s eligibility to contract with any institution to
administer any aspect of an institution’s participation in any Title
IV, HEA program. | also understand that I may be subject ko a fine
or not more than 525,000 or imprisonment of not more than five
years, or both, for misinformation that is material to receipt and
stewardahip of federal atudent aid funds

By clicking the “Submit to ED' button below, 1 certify that I am
not in default on 8 federsl student loan or that [ have made
satisfactory arrangement to repay it.

If you do not have the "Submit Te ED™ button beiow, the
Submi nok indicated as one of your roles. Plea the

Manag Section of Help

—EANCEL, SUAMITOEO.,
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1. Confirm the information displayed is correct.
2. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:

= « 4 % » ThisPC » Downloads v O =~ M @

Mame
7 Quick access
~ Today (5)

s OneDrive - Collabral ) )
m Servicer Information

@& OneDrive - Personal B Servicer information
m e7-Audit Worksheet 2. Select Comect folder or directony
A This PC . ) to locate the file.
@ Corrective Action Plan - Sample /
Wb Network m Compliance Audit - Sample

~ Along time ago (2)
m Waiver Exemption Request (1)
m Delinquent Letter- (1)

b. Ensure the comect filg

c. Clidk on the Open
name is displayed P

button to attach the file.

File name: || 4 v| | Al Files

3. After the document has been attached and the file type identified by checking the
box, click the “ADD” button to ensure that the document has been successfully

attached to your submission. The screen will then change to the screen in the

next page:
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FSA

FTEDERAL
STUDENT AID

@ : LMANAGE USERS |~ socouT

Create Exen plior Reauest

-

ABC University
" OPEID: 12345678

¢/Exemplion Reguest intz the system. Please note

files . f " up ", Selecting
"Cancel” will return you (2 your home sage wilhowt saving g ) nfarmation
H File*: | Choose File | M file chosen

Waiver /Exemption Requested

for FYge; = SSectFYE~ ¥ "o
AL —

gample pgf Reguest decumaent REMIEY

By clicking the “Submit to ED" button below; I certify that I am
the individual currently signed into this system on behalf of the
ertity, and that T am avthorized o submit this information on
behalf of the entity. I slso certify that, to the best of my
krowledge and belief, all information in this decument is brue and
correct. 1 understand that if the entity provides false or
misleading information, the U.S. Department of Educstion may
terminate the entity’s eligibility to contract with any institution to
sdminister any sapect of an institution’s participation in any Title
IV, HEA program. I also understand that I may be subject to a fine
orf not more than $25,000 o imprisonment of not more than five
years, or both, for misinformation thet is meterial bo receipt and
stewardahip of federal student sid funda

By clicking the “Submit to ED’ button below, 1 certify that I am
not in defauit on a federal student loan of that 1 have made
satisfactory arrangement to repay it

If you do not hawve the "Submit To ED™ button below, the

Submitter is not indicated as one of your roles. Please see the
Manage Users Section of Help

O i@

4. Select the Fiscal Year End date from the drop down menu for which you are requesting an
exemption.

5. IMPORTANT WARNING: Click the CANCEL button to erase all entries.

6. Click the “SUBMIT TO ED” button to submit your Exemption Request. If you do

not have the “SUBMIT TO ED” button please verify that “submitter” is selected as
a user role. See Manage Users for details. This will then take you to your entity’s
homepage with a displayed confirmation of your transaction.
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Lender OIG - Additional Information

Additional Information Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Other Submissions”, and then
click on the underlined text “Submit Additional Information”. The screen below should
appear:

FSA

FDERAL
STUDENT AID

ABC University
OPEID: 12345678

Te submit addiion armation, you must select a submission from the drop-Gown Box below to assoc Lol
the additional felds to upload the Miles that you wish Lo submt o the Depgd  of Educalion. Fisase nete, all filgs muat be in
pdf farmat @

Submission to Associste With*; [— Select 8 Submizson - ¥
EEF: Choose File | No file ehosen

Confirm the information displayed is correct.
2. Select submission to associate the additional information with. If the submission
was not submitted via eZ-Audit it will not be listed. If the review is completed you
cannot submit additional information. Please check your Entity Homepage
Notification section the status of your submission.
3. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:
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« “ 4 ¥ » ThisPC » Downloads v 0 =~ [ @

Mame
7 Quick access
~ Today (5)
@ OneDrive - Collabral . .
@ Servicer Information

@ Onelrive - Personal B Servicer information

m eZ-Audit Worksheet a. Select Comect folder or directory
A This PC to loca ile.

m Corrective Action Plan - Sample /
W Network m Compliance Audit - Sample
~ Along time ago (2)

m Waiver Exemption Request (1)
@ Delinquent Letter- (1)

b. Ensure the comect filg

Cli the Oy
name is displayed & Wlioron ie Lpen

button to attach the file,

File name: [| K | AnFites v

4. After the document has been attached and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your compliance audit submission.

NOTE To submit additional information the submission must still be under FSA
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Section 2: LENDER UNIFORM GUIDANCE (UG)

Lender UG - Annual Submissions

Annual Submission Compliance Audit Information

To complete your entity’s annual submission, complete the LOGIN step. This will take you to
your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Create Annual Submissions”. Click on the underlined text “Create FYE Annual
Submission”, and the screen in the next page should appear

with your entity’s name:
NOTE If you are login in for the first time you will not see the see the Create
FYE XX/XX/XXXX Annual Submission, you need to complete the
Change Fiscal Year End Date request first. Once it is approved you will
see the link for the Annual Submission

] | . ™ | . . |
LTLULUDILFRT ALY
B femesiecce S.a% ; i ;
= Entity Hamei ABC University
0 Sooaminssis Lrgoal el OPEID: 12345678 w
U oLz ze2 smesr—wsiy
0 Swers

L. IS S S Wie S S0 D@ wE oA il ple Lesders™

e L]

2. Tndicate the Parecd Acdetmd | e 50 oy @
SO e

3. Awrviews Ao itor [nforsrmet oo

B EA ST et Cae SR e T p— SO E 35S
res -y
e L 4
Emtmr S s w TIRW —_—
3

[E=T T
e B B g

A ree——

WU Es [N S ]

P — e T L
T ——
Fam @ O

sl el

d. Was R Eludest Fedes sl Fammdy Diued el aas Loss Progeas (EFCLP)
S mn e e o g Geger @ ™
1 o, guestron & e ot egpircebbe.

wE ]
. Does e A- 130 reperd Conilein any findengs relatled 1o the Foderal
Barmiby € aorabsgm Loss Brogremm [ EEELBY Y

LAty L]

8. Opinion Typs
BE & i e LT B e L T BEE BT T R ] L
- Ta'wct an Oplnion Typs — W -G—@

B T Y L ¥
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Confirm the information displayed is correct.
2. Is this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If “Yes’, follow the steps in section ‘Adding Entity to the Lender table’
Begin date is the beginning of the audit period.

End date is the end of the audit period.
This is the auditor on file with the Department of Education.

o gk w

If the auditor’s information is correct, no action is required. If incorrect or this is

a new auditor, please select NO, and update with current information.

7. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

8. Was the student Federal Family Education Loan Program (FFELP)audited as the
major program? Note: If the answer to this question is NO, do not answer
guestion6.

9. Does this A-133 report contain any findings related to the Federal Family
Education Loan Program (FEELP)?

10. Opinion type Note: If Yes to Question 4, Select the option from Opinion type
drop-down.

11. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

12. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

13. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Adding Entity to the Lender table

FEDERAL
STUDENTAID
S A L U e 3 ) id
| Compliance Audit » Entity Mame: ABC University
| Completeness Checklist * OPEID:/ 12340878
| WUpload Attachments

1. Is this submission covering multiple Lenders?

* YES NO

MATIONAL BRX

Add Lender OPEID: 80001600
n Save b

To add the Lender OPEID to the table dick o

3 Add Lender OPEID. Note: Please enter the 8 digit OPEID to the table.

4  To Save the OPEID to the table Click on Save button below of the
Compliance Audit page.
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Deleting Entity from the Lender table

FSA

FEDERAL
STUDENT AID

Lender G Annual SUDMISSI(

| e

| Compliance Augit w Entity Name: ABC University

| Completeness Checklist » OPEID: 12345678

| —
Upload Attachments

| Submit

1. Is this submission covering multiple Lenders?

* YES NO ‘_o

FIRST

EDUCATORS X
fn FiTal A ‘
worB!  creorm HOOVER AL
UNION
BIRMINGHAM
TRUST MOUNTAIN
NATIONAL BRK

BANK

80002300 Al

Add Lender OPEID:

To add the Lender OPEID to the table click on Save button below

3 In Delete column, Check the box to delete any Entity from the Lender table.
Note: Click the Save button at the bottom of the Compliance Audit page to delete the

Entity from the table.
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Annual Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Compliance Audit
Information page by clicking on the SAVE AND PROCEED button, the screen below
should appear. This page can also be reached by repeating the LOGIN step. This will take
you to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will
see a section “Create Annual Submissions”. Click on the underlined text “Create FYE
xxIxx/xxxx Annual Submission”, and then click on the underlined text “Completeness

Checklist”. The screen below should appear:

STUDENT AID

I Complance Audiy

§ completensss Chacklist
B ypload Attachmants
1 submit

AUGUST 2020

- Entlhr Mame: ABRC University
« OPEID:] 12345678

&) felds pre recuimed
1. Are the following items, if applicable, included in the attachment of your
Compliance Audit?

+ Schedule of Expenditures of Federal Awards

» Schedule of Findings & Questioned Costs

- Corrective Action Plan

« Summary schedule of prior year audit findings

» Independent Auditor’s Report on Compliance with Requirements applicable to Each

Major Program and Internal Control Over Compliance in Accordance with OMB Circular Af

- Uploaded document(s) must be in English
. Do not include Personally Identifiable Information (PII)

133

2. Contact Information [ Additional Notes

Please ot ul kndw who 0 CONERCT with guesitons "'!':!"j g TRl U TREESA
—
President/CED Contact
MaTee
Emad-
BEsrgs

Firm and CPA Contact
Firm Name=

—@

Rucror Names!

Emads

Phone-: |
Erter any acdtons notes o
/ /'o
wbANEELy Ay SAXEMDEROCEED.:
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1. Confirm that the information displayed is correct.

2. Ensure all applicable documents are included with your A-133 audit report submission and also
Hover to PII.

3. Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

e Please feel free to attach any additional document(s). If you do attach
these additional documents, please write a note in this field advising that
you have attached additional information not required in this process.

4. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.
Click the SAVE and PROCEED button to save all entries and to take you to
the Upload Attachment page. If you are an entity group this will take you to

the Upload page for the entity you have selected.
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Annual Submission Upload Attachments

If you successfully entered or saved the information inputted on the Completeness Checklist
page by clicking on the SAVE and PROCEED button, the screen below should appear. This
page can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Create
Annual Submissions”. Click on the underlined text “Create_FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Upload Attachments”. The screen below
should appear:

FEDERAL
STUDENT Al L

— ender UG Annual Submission | A

n w W Enhtv Hi“m'_.ﬁﬂl: University

B Comolataness Chacidist  OPE[D: 124574

u&m A5 pam of your Anngal Submission, you ""'..--- clude an #ectron 'h';"-\ FOMpFe due ﬂ
complance Ut Bnd COMBCTivE BUON t Bppicable) FH]! !l&"t figlds below to upload the files
:ra‘..:.n:-"' it 1o o i.‘DI:H"‘t .\.‘ dc:. on, For gach hlé you upload, use the chedibaxes to

ingicate what is containgd in the file. Plaase note, all fles mos: be in . pot rormat. Upload times may vary
depanding on connection speed, but upload Times grester than 1 menute o common - please wak for page
to fefmesn Datohe ContinUIng.

Upleaded decument(s) must be in English

Do not include Personally Identifiable Informasion (P1)

File: | Choose File | Nofile chasen

Compliance Audit:
Corrective Action Plani

whilifbl) et SHLMALARELIS.

1. Confirm the information displayed is correct.
2. Click on the Choose File button to search for document(s) to be attached. Then
follow instructions on the next page on searching and attaching document(s).
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Organize « Mew folder == ¥ i | 9

Marme

o Quick access

&= Pictures

¢ Docurments

# Downloads

~ A long time ago (2)
@ Delinquent Letter- (1)

m Waiver Exemption Request (1)

FSA - eZ-Audit + 7 Today (3)
a. Select Comect folder or directory
to locate the file.

@ Corrective Action Plan - Sample /

Development @ Servicer information

2019 Release 6.0 Weekly Status Repor #

@ Complance Audit - Sample

g G\

BN Desktop

mm Servicer Information

e eZ-Audit Worksheet
Domestic Schools - Draft

FIOS - Updated

Foreign Schools - Draft

@ OneDrive - Collabralink

@& OneDrive - Personal

b. Ensure the comect file|

c. Click on the Open

4 This PC name is displayed button to attach the file.
P Network
< >
File name: || ~ | | AllFiles ~
Cancel
3. Check all appropriate documents attached are in English and do not contain any Personally

o o

Identified Information (PII). To view what is included in PIl please hover the mouse over the
word PII.

(Please note: When uploading another document, please deselect the previous

upload type and then reselect the document type.)

After the document has been attached and the file type identified by checking the box, click
the “ADD” button to ensure that the document has been successfully attached to your
compliance audit submission.

Click the CANCEL button to erase all entries.

Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Lender-Annual-Submission-submit
page.
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Annual Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submissions by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity's eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Create
Annual Submissions”. Click on the underlined text “Create_FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Submit”. The screen below should

appear:

@ AUILHONL, LMD MANAGLUSLES, [ AOGOUT,,

FEDERA.L

STUDENT AID

» Entity Name: ABC University

o ms——
: : « OPEID: 12345678
I Compliance Audit
¥ Complateness Checkliss , . . =
] By selecting 'Submit to ED', the information you have entered on these
Uplead Attachments pages will be sent to the Department of Education.
1 Submit

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.

2. Read to understand and attest that you have met all requirements.
3. Click on the SUBMIT TO ED button to complete your Annual Submission process.

This will then take you to your entity’s homepage with a displayed confirmation of
your submission. If you do not have the SUBMIT TO ED button please verify that
“submitter” is selected as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.
Your Submission has been received by the Department of Education. You will be

contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have “read” access only once submitted.
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Lender UG - Change in Fiscal Year End

Change in Fiscal Year End Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Change Fiscal Year End
Date”, and then click on the underlined text “Change in Fiscal Year End”. The screen
below should appear:

FEDERAL
STUDENT AID

3 ‘

Change in Fiscal Year End Submiss

» ABC University
= OPEID: 12345678

£

e scal year end for

FIRST ALABAMA BANK OF TROY N.A. 15 .

Our records indicate that the current

Enter new fiscal year end: | Select Month v

Uniform
Guidance

Are you submitting the Audit under?:

By clicking the "Submit to ED” button below, I certify that 1 am the individual
currently signed into this system on behalf of the entity, and that 1 am authorized to
submit this information on behalf of the entity. I also certify that, to the best of my
knowledge and belief, all information in this document is true and correct. I
understand that if the entity provides false or misleading information, the U.S.
Department of Education may terminate the entity’s eligibility to contract with any
institution to administer any aspect of an institution’s participation in any Title IV,
HEA program. I also understand that I may be subject to a fine or not more than
£25,000 or imprisonment of not more than five years, or both, for misinformation
that is material to receipt and stewardship of federal student aid funds.

1f you do not have the Submit to ED button below, the Submitter is not indicated as
one of your roles. Please see the Manage Users Section of Help,

Confirm the information displayed is correct.

Click on the dropdown list to change month as desired.

Are you submitting the Audit under? Note: Select the Uniform Guidance Radio
button option for Lender-Uniform Guidance.

4. Click on the “SUBMIT TO ED” this will then take you to your entity’'s homepage with
a displayed confirmation of your submission. If you do not have the “SUBMIT TO
ED” button please verify that “submitter” is selected as a user role. See Manage
Users for details.

wn
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Lender UG - Closeout Audit Submission

Closeout Audit Compliance Audit Information

To complete your Entity’s Closeout Audit submission, complete the LOGIN steps this will
take you to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you
will see a section “Other Submission”. Click on the link Create_Closeout Audit Submission”,
and then click on the underlined text “Compliance Audit”. The screen in the next page
should appear:

F E O E A L
STUDENT ALDY

AL ERML.

t Audit Submission

Entity Hame ; ABC Univerisit
OPEID: 12345678 I"---... 0

1. Is this submiasion covering mulbple Lenders?
YES N ‘—@
2. Indicate the Period Audibed [mm/2d/vyyy p
Bagie Data: kﬂ
End Data:
3. Review Auvditor Information;

Records Indicate your Current Auditor I ~a—a EFTETETEL ‘0
1=
Is this information comractl:
Enier Auditor's TIM —_—

(Optianad)-
R aTed s Mg

Augiters Flem Namg
Agdress 1+

Adas ez I (Optisnal)- |
[ =1

State (Ooticnad)-
—— .
Country=: |= @l 3 LOuniny = ¥
Phong &+
Fax ® [O@rions)
Ermail Adarass -

4. Was the Student Federal Family Education Loan Program {FFELP)
auvdited a3 the major program®
If no, gquestion & & not applicable.

YES i 4——@

5. Dowa thia A-133 report conlein any findings relatsd to the Federal
Family Education Loan Program [(FFELF)T

ey 2 ‘—0

&. Opinion Type
If 4 in no, this guestion iz not applicable.

= Salact an Opirion Type — ¥ ._0 n

ki AAEABLORDIAD,
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1. Confirm the information displayed is correct.
2. s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If “Yes’, follow the steps in section
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Adding Entities to the Lender table on how to add Lenders.
Enter Begin date of the audit period.

Enter End date of the audit period.
This is the auditor on file with the Department of Education.

o gk w

If the auditor’s information is correct, no action is required. If blank, incorrect or

this is a new auditor, please select NO, and update with current information.

7. Please complete mandatory fields as applicable. When Country is “United
States” TIN and State are required fields.

8. Was the student Federal Family Education Loan Program (FFELP)audited as the
major program? Note: If the answer to this question is NO, do not answer
question6.

9. Does this A-133 report contain any findings related to the Federal Family
Education Loan Program (FEELP)?

10. Opinion type Note: If Yes to Question 4, Select the option from Opinion type
drop-down.

11. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

12. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

13. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Closeout Audit Submission Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

| eeee——— Lioseoul Audil SuUDmISSIOrn

Comalign -1 w Entity Name: ABC University

Comoletenass Checkliss * OPEID: 12345678

U Artac n 0
. all fields are reguired

Submiy

1. Please ensure the following are included in your submission, if applicable:

Are the following items, if applicable, included in the attachment of your Closeout Audit
Submission?

«» Sehedule of Expenditures of Federal Awards

- Corrective Action Plan

» Sthedule of Findings & Quoationed Coata —
= Summary schedule of prior year audit findings
= Independent Auditor's Report on Compliance with Requirements applicable to Each Major
Program and Internsl Conltrol Over Complisnce in Accordande with OMB Cireulsr A:133

- Closeout
» Uploaded document(s) must be i Engliah D
- Do ast intlude Perionally Idéntfiable Informaton [PIT)

2. Contact Information/Additional Notes

Fleave let us kmow wihe bo conlact with guestions regarding this submasion

President/CLO Contact — —

Mafme*

Firm and CPA Contact »0

Firm Mame=

A A Ry & -
A Ao Mame

Timile

B mmg
Exter any s0dal Al

-

LAMRLL. vk SAYLMBPROCLED.
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1. Confirm the information displayed is correct.

Ensure all applicable documents are included with your A-133 audit report submission.
Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should

be contacted regarding the submission and/or additional notes as necessary.

e Please feel free to attach any additional document(s). If you do attach

these additional documents, please write a note in this field advising that

you have attached additional information not required in this process.
4. Click the CANCEL button to erase all entries.
5. Click the SAVE button to save all entries currently on screen.

6. Click the SAVE and PROCEED button to take you to the Upload Attachment page.
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Closeout Audit Submission Upload Attachments

If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Closeout Audit Submission”,
and then click on the underlined text “Upload Attachments”. The screen in the next page
should appear:

STUDINT AID

0 Comelance Augr » Entity Name: ABC University
B Comaleteness Chesdliss * OPEID: 12345678
B Uploag Amazhmen
a ﬁﬂﬂ At part of your Osseout Audit Submitesr, you musl inchade an ehectronic copy of your complele
comphance sudl snd correclive action plar [If spplicabie). Plesse vae the Melds Below to yplced the
Ties that you wish to submit Lz the Department of Eduzalion. For cach file you upioad, uae the
eckbexn o g ir e Ma. Plgase note. ofl Nigs must be in pd format
piaed Lmes ma nagclion speed, byl upioed Limes grester than § minule is
mmon - piess sh before canlinuing
sded docume

File: | Choose File | No file chosen

Complante Audit:
Corrective Action Plan,

Other:
©

L o..
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1. Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then follow

instructions on the next page on searching and attaching document.

Organize =

New folder

o Quick access

¢ Docurmnents

4

-

Downloads
Pictures
FSA - eZ-Audit

Development

2019 Release 6.0 Weekly Status Repor o

G

Desktop

Domestic Schools - Draft
FIOS - Updated

Foreign Schools - Draft

@ OneDrive - Collabralink

@ OneDrive - Personal

| This PC

Wb Network

Marme

~ A long time ago (2)

e Delinquent Letter- (1)

e Waiver Exemption Request (1)
-~ Today (5)

B Servicer information

@ Corrective Action Plan - Sample

> @ @

3. Select Comect folder or directory
to locate the file.

@ Compliance Audit - Sample 4/

e Servicer Information
mm el-Audit Worksheet

b. Ensure the comect file)
name is displayed

File name: ||

c. Click an the Open
button te attach the file.

v| All Files v

Cancel

3. Check all appropriate documents attached are in English and do not contain any

Personally Identified Information (PIl). To view what is included in PII please hover

the mouse over the word PII.

(Please note: When uploading another document, please deselect the previous upload type and

then reselect the document type.)

After the document has been selected and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your submission.

submit page.
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Click the SAVE button to save all entries currently on the screen.
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NOTE As part of your stub audit submission, you must include an electronic

copy of your complete audited compliance audit. Please note that all files
must be in a non-editable .pdf format and NO personal information
should be contained in attachments such as Social Security Numbers.
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Closeout Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on
the underlined text “Submit”. The screen below should appear:

FSA

FEDERAIL
STUDENMT ALD

@ AUDITHOME | HELP - MANAGE USERS | LOGOUT,

o — loseout Audit Submissi
1

] Cc’nphaﬁ..e Audit » Entity Mame: ABC University
B Comales 35 Chackliss * OPEID: 12345678

B Upload Amachments —
o submis By selecting "Submit to ED', the information you have entered on these
pages will be sent to the Department of Education.

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

1. Confirm the information displayed is correct.

2. Please read to understand and attest that you have met all requirements.

3. Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that “submitter”
is selected as a user role. See Manage Users for details.

4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/ completeness check.

You will have read access only once submitted.
NOTE
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Lender UG - Stub Audit Submission

Stub Audit Submission Compliance Audit Information
To complete your Entity’s Stub Audit submission, complete the LOGIN steps this will take
you to your Entity’s eZ-Audit homepage. On the upper left hand side of the page, you will
see a section “Other Submission”. Click on the link Create Stub Audit Submission, and then
click on the underlined text “Compliance Audit”. The screen in the next page should appear:

FSA

FEDILIEATL

TUDINT ALD

AUGUST 2020

Entity Mamo: ABC University
OPEID: 12345678 w
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1. Confirm the information displayed is correct.
2. s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If “Yes’, follow the steps in section

AUGUST 2020 92



FederalStudent Aid | e,
Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG Audit
Guide

Adding Entity to the Lender table on how to add Lenders
Enter Begin date of the audit period.

Enter End date of the audit period.
Provide a reason if your audit period is less than a year.
This is the auditor on file with the Department of Education.

N ousr w

If the auditor’s information is correct, no action is required. If blank, incorrect or

this is a new auditor, please select NO, and update with current information.

8. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

9. Was the student Federal Family Education Loan Program (FFELP)audited as the
major program? Note: If the answer to this question is NO, do not answer
question6.

10. Does this A-133 report contain any findings related to the Federal Family
Education Loan Program (FEELP)?

11. Opinion type Note: If Yes to Question 4, Select the option from Opinion type
drop-down.

12. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

13. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

14. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Stub Audit Submission Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

L EDERAL
STUDENT AID

| —— Stub Audit Submissior

0 Compliance Audit » Entity Name: ABC University

B Comoletensss Checklist »ERE T ‘,_’—o
B Ugload Attachments

nm All fieids are reguired

1. Please ensure the following are included in your submission, if applicable:
Are the following items, if applicable, included in the attachment of your Stub Audit)
Submission?

- Schedule of Expenditures of Federal Awards

« Corrective Action Plan

- Schedule of Findings & Questionsd Costs

« Summary schedule of prior year audit findings

- Independent Auditor's Report on Compliance with Requirements applicable to Each Major

Program and Internal Control Over Compliance in Accordance with OMB Gircular A-133

» Uploaded document(s) must be in English
. Do not include Personally Identifiable Information (PII)

2. Contact Information/Additional Notes -
Please let us kndw who 10 SONTECE with Questions regirding thes submissic
President/CEQ Contact =
Narra-
Email-
Phone=
Firm and CPA Contact >—°
Fem Name=
Aycor Name-
Emails
Phona=
!

Erter any addtional notes °
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Confirm the information displayed is correct.

2. Ensure all applicable documents are included with your submission. Check all appropriate
documents attached are in English and do not contain any Personally Identified Information
(PII). To view what is included in PII please hover the mouse over the work PII.

3. Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach these
additional documents, please write a note in this field advising that you have
attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Upload Attachment page.

o s
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Stub Audit Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Stub Audit Submission”, and
then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

FSA

FEDERAL

STUDENT AID

| ——
H Compliance Audit

B Completeness Checkiist

B Uplsad Amtachmants

0 Submis

= Entity Name: ABC University
* OPEID: 12345678

File: | Choose File®No flg chosen

Compliance Audit:
Corrective Action Plan:
Dther:

o P o

1. Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then

follow instructions on the next page on searching and attaching document.
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Organize « Mew folder == T i | 9

Mame

o Quick access
~ A long time ago (2

# Documents g go (2)

4 Downloads @ Delinquent Letter- (1)

& Pictures m Waiver Exemption Request (1)

FSA - eZ-Audit +  Today (5)

8. Select Comect folder or directory
to locate the file.

Development @ Servicer infarmation

2019 Release 6.0 Weekly Status Repor # = COfrective Action Plan - Sample -«

-7 G\
BN Desktop

m Compliance Audit - Sample
mm Servicer Information

mm ef-Audit Worksheet
Domestic Schools - Draft

FIOS - Updated
Foreign Schools - Draft

@ OneDrive - Collabralink

@ OneDrive - Personal

b. Ensure the comect file|
W This PC name is displayed

o Click on the Open
butten to attach tIhE file.

& Network

| | AllFiles v

3. Check all appropriate documents attached are in English and do not contain any

File name: ||

Personally Identified Information (PII). To view what is included in PII please hover

the mouse over the work PII.

(Please note: When uploading another document, please deselect the previous
upload type and then reselect the document type.)

4. After the document has been selected and the file type identified by checking the
box, click the “ADD” button to ensure that the document has been successfully
attached to your submission.

5. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since
the last time you saved yourwork.

6. Click the SAVE button to save all entries currently on the screen.

7. Click the SAVE and PROCEED button to take you to the Lender-Stub Audit
Submission-submit page.

As part of your stub audit submission, you must include an electronic
NOTE part oty y

copy of your complete audited compliance audit. Please note that all files
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must be in a non-editable .pdf format and NO personal information
should be contained in attachments such as Social Security Numbers.
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Stub Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity's eZ-
Audit homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Submit”. The screen below should appear:

FEDERAIL
STUDENT AL

@ADL HONE . L MELP [ MANAGE USEFS || ADGOUT.,

e I ut Audit Submissior
|

B Compliznce Audit » Entity Mame: ABC University

B Comaletenass Checkliss i H
B Ugload Amachments 2k

8 submis By selecting "Submit to ED', the information you have entered on these
pages will be sent o the Department of Education.

—

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.
Please read to understand and attest that you have met all requirements.

3. Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that
“submitter” is selected as a user role. See Manage Users for details. This will then
take you to your entity’s homepage with a displayed confirmation of your
submission

4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/ completeness check.

You will have read access only once submitted.
NOTE
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Lender UG - Exemption Request

Create Exemption Request

This page can be reached by repeating the LOGIN step. This will take you to your entity’s
eZ-Audit homepage. On the upper left-hand side of the page, you will see a section
“Other Submissions”. Click on the underlined text “Other Submissions”, and then click on
the underlined text “Create Exemption Request”. The screen in the next page should
appear:

FSA

FEDERAL
STUDINT AID

# ABC University

* OPEID: 12345678 W—0e

Flasss ues e Malls Sadow [o cpload your Waivers /Exemplion Reguest =iz Pe syslam Plasss nole
sl Tiles must be in .pdf format. Once all Tile(s) Sub Selecting
Comcel” will relurn you o your Rome page withaut 9 vaer Afarmation
File*; | Choose File | Mo file chosen
Waiver/Exemption Requested Select FYE - ¥
for FYE®:

By clicking the “Submit to ED" button belaw, I eertify that I am
the individual eurrently signed into this system on bahalf of the
entity, and that I am asuthorizéd to submit this information on
behalf of the entsty. I also certify that, to the best of my
knowledge and belief, all information in this document is true and
corréct, I understand that if the entity provides false or
misleading information, the U.S. Department of Education may
terminate the entity’s eligibility to contract with any institution to
administer any aspect of an institution’s participation in any Title
IV, HEA program. | also understand that [ may be subject to a fine
or not more than 525,000 or imprisonment of not more than five
years, or both, for misinfermation that is material to receipt and
stewardahip of federal atudent md funda

By clicking the “Submit to ED' button below, 1 certify that I am
not in default on 8 federal student loan or that [ have made
satisfactory srvangement to repay it

If you do not have the "Submit Te ED™ button below, the
Submi not indicsted a3 one of your roles. Plea the
Manag Section of Help

~EANCEL.  SUMMTIOLD.
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1. Confirm the information displayed is correct.
2. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:

& « 4 ¥ > ThisPC > Downloads v b =~ M @

Name
77 Quick access
 Today ()

® OneDrive - Collabral ) )
m Servicer Information

@ OneDrive - Personal @ Servicer information

@ eZ-Audit Worksheet 8. Select Comect folder or directory
A This PC to locate the file.

m@ Corrective Action Plan - Sample
¥ Network m Compliance Audit - Sample /

v Along time ago (2)

m Waiver Exemption Request (1)
@ Delinquent Letter- (1)

b. Ensure the comedt filg
name is displayed

v

File name: | V| AlFiles v

Cancel

3. After the document has been attached and the file type identified by checking the
box, click the “ADD” button to ensure that the document has been successfully

¢ Cligk on the Open
button to attach the file.

attached to your submission. The screen will then change to the screen in the

next page:
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FTEDERAL
STUDENT AID

Create Exemption Request

-

ABC University
" OPEID: 12345678

af fi 4 fliley ave Desr up L
yau 12 your home sage withow! saving x i
H File*: | Choose File | C file chosen
Waiver /Exemption Requested [ .
for FYE®: Select FYE~ ¥

AL —

ample.pgf Reguest documaent SBELLTE

]
m
]
"
4
]
=
a
1
n
"

By clicking the "Submit to ED" button below,; I cerkify that 1 am
the individual currently signed into this system on behalf of the
entity, and that I am authorized to submit this information on
behalf of the entity. I also certify that, to the best of my
krowledge and belief, all information in this decument is true and
correct. 1 understand that if the entity provides false or
misleading information, the U.S. Department of Education may
terminate the entity's eligibility to contract with any institution to
adminiater any aapect of an institution’s participation in any Title
IV, HEA program. I also understand that I may be subject to a fine
or not more than $25.000 o imprisonment of Aot more than five
years, or both, for misinformation that is material ko receipt and
stewardship of federal student sid funds

By clicking the “Submit to ED’ button below, I certify that I am
net in default on a federal student loan or that 1 have made
satisfactory arrangement to repay it

If you do not have the “Submit To ED™ button below, the
Submilter is not indicated as one of your roles. Please see the
Manage Users Section of Help

O o.®

4. Select the Fiscal Year End date from the drop-down for which you are requesting an
exemption.

5. Click the CANCEL button to erase all entries.

6. Click the “SUBMIT TO ED” button to submit your Waiver Exemption Request. If you do not
have the “SUBMIT TO ED” button please verify that “submitter” is selected as a user role.
See Manage Users for details. This will then take you to your entity’s homepage with a
displayed confirmation of your transaction.
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Lender UG - Additional Information

Additional Information Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Other Submissions”, and then
click on the underlined text “Submit Additional Information”. The screen below should
appear:

FEDERAL
STUDENT AID

ABC University
OPEID: 12345878

Confirm the information displayed is correct.
2. Select submission to associate the additional information with. If the submission
was not submitted via eZ-Audit it will not be listed. If the review is completed, you
cannot submit additional information. Please check your Entity Homepage
Notification section the status of your submission.
3. Click on the Choose File button to search for document to be attached. The screen below
shouldappear:
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< « 4 ¥ » ThisPC » Downloads v 0 =~ [ @

Mame
7 Quick access
~ Today (5)

m Servicer Information

@ OneDrive - Collabral

@ OneDrive - Personal B Servicer information
m e7-Audit Worksheet a. Select Comect folder or directory
A This PC to locate the file.

@ Corrective Action Plan - Sample
¥ Network m Compliance Audit - Sample /
~ Along time ago (2)

m Waiver Exermption Request (1)
@ Delinquent Letter- (1)

b. Ensure the comect file|
name is displayed

c. Cligk on the Cpen
button to attach the file.

File name: | ~| |AnFiles v

4. After the document has been attached and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your compliance audit submission.

NOTE To submit additional information the submission must still be under FSA

review.
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Section 3: Letters/ Notifications

Notifications Section
At any time, you will be able to view your entity’s review status by viewing the
notification section of your homepage. This can be reached by repeating the step
LOGIN. This will bring you to your entity’s eZ-Audit homepage and the screen below
should‘al\gpear:

FSA

FEDERAL
STUDENT AID

JEWWML w Entity Nama: ABC University

« OPEID: 12345678 '\Q
" 30/ Annigal
Eitﬂ EIEH

* Change Fizcal Yiear End Date * Your Fiscal Year End 04/30/2020 Annual
. ubmasgion 5 due on 1/31/2021.
: gate Exgmplion Reapest 5 o “i
Syubmesson * Your FYE 02/28/2019 Annual Submission
submitted on 04/10/2020 16:44:48 has been
*Lr 1 Apdit Subm reviewed and 15 complete.
" Cr i & igginn Comphiance Audit: The compliance audit contains
find Ngs. s :IE htr: !E W !h: FII'Ii' A‘Hd'!
* Submit Additenal [nformation Determunation Letter
* Your Change in FY End Submession submitted on
HIEWHITORCH, SBWIEHIENS,/ 04/08/2020 09:34:16 has been approved.

* Your ':r"\'.'l":f m FY End Submission submitted on
04042020 056:49:09 has been approved.,

ADMINISTRATION

* Uodate My User Profils
* View [nstitution Profile

OTHER LINKS

* Dent. of Education
* Schools Portal

1. This should read the name of your entity and OPEID number. Confirm that this is correct.
2. This is the Notification section. Most recent entity’s submission status and other
notifications will be displayed.

Users should periodically check the Entity Home Page for an up to date status of

Nf%ﬂr_lgub ission.
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Resubmission/ Incomplete Letter

If your submission has been deemed incomplete you will be required to Resubmit. An email
will be sent to the person(s) as listed on the Checklists page in Contacts informing them that
the submission has been deemed incomplete.

Resubmissions should be submitted 7 calendar days from receipt of email.

To resubmit you must first view your incomplete letter posted to the Notifications
section of your Entity Home Page. To begin your resubmission, follow steps below.

1. Login to eZ-Audit. This will take you to your Entity’'s Home Page. The screen
below should appear. Verify the name on your entity and OPEID.

EBEEE R @ AUDTBONE| L SLARCH | JIANSTITUTION MOME, 7 EERORTS | L) LDGOUT.
STUDENT AID
R ZCRERTE ARNUXT S URNTRSIONES » ABC University OPEID: 12345678

nual Submission

submitted on 06/03/2020 13:21:38 is incompiete
fiake Bass ® o YRy [me . mar df—
The Incomplete Letter must & viewed before
) Resubmission
* Your Stub Audit Submission submitted on
DA HTONCAL ABMFHON S, 03713/2020 09: 56:46 has been received. Review
of SUF SUDMISE0R RS ROt yeU Farel
" Your Change in FY End Submission submitted on
04/27/2020 06:32: 16 has been Bpproved
ADMINISTRATION
* Undace My User Brofie
.!-1' Ip‘-,-]-i: Bf ,"
OTHER LINKS
* Dact. of Edycation

2. Click link to view Incomplete Letter. Incomplete letter will provide information regarding the

reason(s)
your submission was deemed incomplete. Letter will open in separate window.
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UNITED STATES DEPARTMENT OF EDUCATION
Federzl Student &id
Program Compliance

06/01/2020 12:19:11
OPE ID: 12345678

ABC University
Egyetem ul
Biliscsaba, |

Dear ,

The Departrent of Education [Department) received your Annuwal Submission for the fiscal year endad 06/30/2019 on 06/01/2020
12:08:55. The Department determined that “BnodnpcnechOatuie University's submission is incomplete or in error for the
'Follo'n'ing resson sl

Compliance Audit

» - Compliance Audit is net viewable.
e = Corrective Action Plan is not viewable.

Please resubmit the compliance audit asdooBoenGRbETEROWNEithin 7 calendar days via eZ-Audit at http:/\wiww, ezeudit.ed.gov/.
3 i ix University is advised that until an acceptable compliance audit is received, the institution is not in
compliance with the audit submission requirements =et forth at 34 C.F.R. § 668.23. If the Dapartment doas not receive an acceptable
compliance audit, DdondneiteechOadomy University will be liable for all unaudited funds for the audit peried, In addition, failure to
submit an scceptable compliance awdit may result in the Department initiating adverse action against the institution, induding
terminating or revoking the institution's program participation agreement. or, if the institution has an application pending for renewal
of its certification, denial of that application. Further, failure to timely submit an acceptable compliance audit may cause the
Department to determine that the institution is in violation of past performance provisions set forth at 34 C.F.R. § 668.174(a)(3),
resulting in, among other things, provisional certification, the pesting of a letter of credit (not applicable te public institutions), and
placement on & heightened cash monitoring payment method,

If you have any questions regarding the compliance issus(s) addressad in this latter or the resubmission of your Annual, pleass
contact the eZ-Audit Help Desk at (877) 263-0780 between the hours of Sam and Spm EST. When prompted, choose option 2 for
incemplats letzer,

Your immediate attention to this matter is greatly appreciated.

Sinceraly,
U.S. Department of Education

Federsl Student 2id
Program Compliance
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3. Return to your home page by clicking back to the eZ-Audit Web site.

FEDERAL
STUDENT AID

Home Page
» t”h" Name: ABC University
« DPEID: 12345678

Ml__
* Change Fiscal Year End Date * Your Fiscal Year End 04/30/2020 Annual
3 Submission is due on 1/31/2021.
mw ® Your FYE 04/30/2020 Annual Submission
Submission submitted on 06/05/2020 09:20:37 is incomplete.
* Create Closeout Audit Submission Click here to view the Incom
X . The Incomplete Letter must be viewed before
Wmm Resubmission
* Submi iti i * Your FYE 04/30/2019 Annual Submission
submitted on 05/21/2020 11:59:09 has been
WYIEW HSTORCAL SUBMISSIONS ) réceived. Review of your submission has not yet

started.

4. Click the Resubmit link from left navigation area.
5. Correct submission as directed in Incomplete Letter. Portions of submission
deemed complete will be read-only.
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Delinquent Letter

If your submission is not received by its due date, a system generated Delinquent Email
will be sent. The email will indicate that a Delinquent Letter has been posted to the
Notifications section of your Entity’s Home Page. Once the Delinquent Email is
received, you will be directed to Iogon onto eZ-Audit to view the Delinquent Letter.

F§A

FTEDERAL
I ll‘lf N II)

JEMA AU SOREL ., eotity Name: University ot XvZ

* Create FY 8 Annual « OPEID: 12345678
® Change Fiscal Year End Date
* Create Exemphion Reguest
Submission Eteriiom s e el
* Create Clossout Audit Submission Chck here Lo view the Delinquent Letter ._®
== The Delinguent Letter will be viewable until

* Create Stub Audit Submission ' lht"I laul?ll-mulun Is L-,”:'T.Dl.o_l.'

* Submit Additional Information

Lalgpl} i 4 Gy
Chck herg to vigw the Delinguent Letier
The Delinguent Letter will be wiewable unti
the submission is complete

ADMINISTRATION

* Update My User Profile
* View Institution Profile

OTHER LINKS

® Dept. of Education
* Schools Portal

1. Click link to view Delinquent Letter. Delinquent letter will provide information
regarding whichannual submission is overdue. Letter will open in separate

window.
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UNITED STATES DEPARTMENT OF EDUCATION
Federal Student Aid - Schoaol Channel
Schaoaol Eligibility Channel
eZ-Audit

Date: 10312004
OPE ID: FF&&99200
TIN: DODOOODODODFO

O Proprietary
Proprietary School
1254 Proprietary Lane
Proprietary, DC, 12345

Cear President:

Pursuant to 34 CFR 665.235 of the Student Assistance Seneral Provisions regulations, an
institution participating in any Title IV, HEA program must submit annually to the Secretary,
its compliance audit and audited financial statements no later than six months after the last
davy of the institution’s fiscal year.

Your institution's materially complete and acceptable audit andfor financial
statements for the fiscal year ended 1031 72004 have not been received by the
submission deadline date of 1031 2004,

If vou hawve submitted compliance audit and financial staterments which were deermed
unacceptable and returned to the institution, the submission deadline continues to apply until
acceptable audit reports are resubmitted to the Department. Flease resubmit the
audit/financial staterments for the fiscal year ended 107312004 within 10 davys of the receipt
of this letter via eZ-audit at www . ezaudit.ed.gow.

If we do not receive the required submission within 10 days of your receipt of this letter,
wour institution may be subject to assessment of liabilities for all unaudited funds for the
audit period and other appropriate action noted under 34 CFR 6658, Subpart G. If vou have
already submitted your compliance audit and financial statements far the fiscal year ending
10/31/2004, please contackt the eZ-Audit Help Deslk at 1-§77-263-0780.

Thank you in advance for your cooperation.
Sincerely
Ti Baker

eZ-Audit Dperations Manager
Integrated Partner Management Division

2. Close or minimize the browser to return to your home page.

3. Click on the Create Annual Submission link to submit your annual submission.
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Reminder Email Notifications

A Reminder email will be sent 60 and/or 30 days prior the submission due date. The
Reminder Email will be sent to the eZ-Audit Entity Administrator to remind them that the
Compliance Audit due date is approaching.
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